
FFY22 STAR Application Page 1 of 4 

Minnesota Department of Natural Resources 
Minnesota’s Lake Superior Coastal Program 
Use for STAR grant applications submitted between July 1, 2022 – June 30, 2023 

2022-23 STAR Grant Application Instructions 

Tips for grant writing 
Successful grant writing involves advance planning and preparation.  There are many (free) resources 
online or through grant writing resources in the community. 

Organize your application; pay attention to detail and specifications; use concise, persuasive writing; 
and request reasonable funding.  Make sure your grant seeking purposes match the goals and objectives 
outlined in the Notice of Grant Opportunity.  Use the required format and template as applicable.   

Format 
• Read the entire Notice of Grant Opportunity and Application Instructions before starting your

application.
• Include document accessibility features; update the document properties (metadata) and ‘Check

for Issues’ (document accessibility).
• Delete all italicized text before submitting your application.

Your application must: 

• Be on letter sized paper with one-inch margins
• Use a minimum 11-point font
• Include page numbers at bottom of each page
• Include the required sections with headings
• Be submitted as either a Microsoft Word (.doc, .docx) or Adobe (.pdf) document
• Be no more than ten pages including Appendices (Supporting Documentation does not count

against the page limit)

All materials submitted including appendices and supporting documentation must meet the above 
requirements when printed out.  

Template 
Download and complete the application template.  If you have any issues or concerns with the template, 
please contact the Coastal Program for assistance. 

Instructions 
To complete the application, follow these instructions. 

Project Title:  Keep it short (40 characters or less). 

https://coast.noaa.gov/funding/resources-tips.html
https://www.dnr.state.mn.us/waters/lakesuperior/grants.html#text-1-2
mailto:mlscp.dnr@state.mn.us
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Requested Project Start Date:  Select requested project start, must be six months or more after 
application submittal.  

Grant Request, Applicant Match, and Total Cost: Use whole numbers (round up). 

Applicant 
Applicant:  Provide legal name, name associated with SAM Unique Entity Identifier.  The organization 
that will receive and administer the grant award; may be an organization that serves as a “fiscal agent” 
on behalf of an eligible entity. 

Unique Entity Identifier:  Enter your System for Award Management (SAM) Unique Entity Identifier 
(twelve digits, no spaces, or hyphens) 

Type of Applicant: Insert type of applicant. 

Benefitting Organization:  If applying as a fiscal agent, enter the name of the organization/agency for 
whom you are applying.  Please submit a letter of agreement with your application. 

Applicant Address 

Mailing Address if different: (include City, State, and Zip) 

Official with Authority:  Provide the contact information for the person who has the legal authority to 
request grant funds and administer the award.  

Grant Project Contact: Provide the contact information for the project coordinator/principal 
investigator if someone other than the Official with Authority to request. 

Project Description 
Provide enough detail for the Coastal Council to evaluate the application against the scoring criteria.  
Applicants should not assume prior knowledge on the part of the DNR, Coastal Program, NOAA, or the 
Coastal Council as to the relative merits of the organization or project.   

For the project narrative instructions, see application template. 

Appendices 
Options include additional maps, charts, graphs, photographs, and excerpts from reports or plans.  You 
should ensure maps, graphs, charts, and photos print clearly in grayscale. 

Supporting Documentation 
Materials submitted for Supporting Documentation do not count against the page limit. 

Indirect Cost Rate 
If your budget includes a federally negotiated indirect cost rate, include a copy of your approval letter 
from the federal agency. 

https://sam.gov/content/home
https://www.dnr.state.mn.us/waters/lakesuperior/grants.html#text-3-4


FFY22 STAR Application Page 3 of 4 

Volunteer Rate 
Provide screenshots, letters, or other documentation to justify the value of volunteer time. 

Letters of Support 
Include letters of support from each partner that is making a significant contribution to the project or 
those that benefit directly from the project. Please address letters to the Coastal Council, or the 
Governor’s Council on Minnesota’s Coastal Program, 1568 Highway 2, Two Harbors, MN 55616. 

You must submit the letters of support with the application or before the application deadline.  Email is 
preferred but mail is acceptable if received prior to deadline. The Council will not review letters received 
after the application deadline. 

Budget Categories 
Provide justification for all budget items in sufficient detail to enable the Coastal Council to evaluate the 
appropriateness of the funding requested.  Include detail for each expense.  Explain how funds will be 
used and matched (include the source of the match).  All costs must be reasonable, allowable and 
allocable as defined in the Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards 2 CFR Part 200; Subpart E. 

Personnel  
List the staff and/or volunteers (name and title) involved in the project.  Include the designated dollar 
amount (both salary and fringe), number of hours, cost per hour, and the task responsibilities per 
staff/volunteer.   

Example 

Jane Doe; Principal Investigator; $2,588:  75 hours at $30/hour plus 15% ($4.50) fringe; $1,588 
grant request; $1,000 match from (organization).  

Tasks:  Field Work and Community Meeting Facilitation 

Salaries 
Wages and salaries paid to employees of the grantee organization or volunteers who are directly 
involved in the project implementation.  

Fringe Benefits 
The cost of benefits paid to the personnel including the cost of employer’s share of FICA, health 
insurance, workers’ compensation, and vacation.  

Travel 
Refers to travel costs of personnel that are reasonable and necessary to effectively manage and carry 
out project activities, provide oversight, or measure program effectiveness.  Expenditures for all 
proposed travel must not exceed amounts in the Commissioner’s Travel Reimbursement Plan.   

List each trip, including destination and purpose.  The DNR will not reimburse for travel and subsistence 
expenses incurred outside of Minnesota unless you have received prior written approval from the 

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200#sp2.1.200.e
https://www.mmd.admin.state.mn.us/commissionersplan.htm
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Coastal Program for out of state travel (i.e., trip stated in the application).  NOAA does not allow travel 
out of country with these funds. 

Equipment 
Refers to non-expendable personal property that has a useful life of more than one year and a per-unit 
cost of $5,000 or more.  Equipment purchase requires special review and approval by the Coastal 
Program.  Shipping, delivery, and installation, if necessary, are a normal part of the cost of equipment 
and should be included.  Equipment previously purchased with a Coastal Program grant (either Annual 
or STAR) cannot be used as match. 

List the piece of equipment and its purpose; include rental rate or purchase price.  If you are purchasing 
equipment, include how you will maintain the equipment and provide justification for purchasing rather 
than renting for the project activities.  

Supplies 
Includes all consumable materials less than $5,000 per unit such as copy paper, pens and pencils, and 
computers/technology. 

List the supply, a description of the item and associated costs, including a description of how you will 
use it in the project. 

Contract Costs 
Includes consultants, subcontractors, and subrecipients.  You will need to follow the state requirements 
for bid (in Terms and Conditions). 

Include the budgets and budget justifications of contracts and information supporting the price or cost 
of contracts.  Identify what the subcontractor will provide. Explain how you arrived at the amount, 
including if you solicited quotes. 

Other Costs 
Direct costs that do not fit any of the aforementioned categories, such as rent for buildings used to 
conduct project activities, leased equipment, training costs, etc.  Rental/leasing costs cannot exceed the 
cost of purchasing the item new.   

You should include conference (2 CFR 200.432) expenses as ‘Other’.  This includes all facility, participant 
support, and supply costs. 

List other costs with detail. 

Indirect Costs 
Identify the eligible indirect cost rate (federally negotiated or de minimis).  If you do not have an 
established indirect cost rate, you may choose to negotiate a rate or use the de minimis indirect cost 
rate of 10% of modified total direct cost (as allowable under 2 CFR §200.414). 

https://www.dnr.state.mn.us/waters/lakesuperior/grants.html#text-2-2
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200#200.432
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