[bookmark: _Toc83649035][bookmark: _Toc83649277][bookmark: _Toc213057685]2026 Annual Grant Project Summary Template (and Instructions)
Minnesota Department of Natural Resources; Minnesota’s Lake Superior Coastal Program
[bookmark: _Hlk140070905]We welcome submissions at any stage—whether you have a new idea, a rough concept, or an existing project seeking new direction, resources, or partners.
By Thursday, December 11 at 11:59 PM, send two-pages (or less) outlining a project(s)/plan(s) that could benefit from funding support from the Coastal Program. 
Data Practices
Responses submitted are subject to a request for information. Per Minn. Stat. § 13.599
· Names and addresses of respondents will be public data once submissions are opened (two business days after deadline). 
· All remaining data in responses (except trade secret data as defined and classified in §13.37) will be public data after the evaluation process is complete.  
· All data created or maintained by the DNR as part of the evaluation process (except trade secret data as defined and classified in § 13.37) will be public data after the evaluation process is complete. 
For the purposes of this grant, “complete” is after DNR submits its cooperative agreement to NOAA (anticipated April 2026). If you submit any information that you believe to be trade secret information, you must clearly mark all trade secret materials and submit (via email) a statement justifying the designation for each item.
Tennessen Warning
The DNR is collecting this data in response to a Notice of Grant Opportunity.  The Coastal Program will use the data to evaluate projects, moving projects forward in the review process. You are not legally required to submit the following information. However, if you choose not to submit any of the data, your project will not be eligible for review.  The organization name is public data after this request closes. All project and evaluation data are public after the evaluation process is complete (see Data Practices above).  
Format
Proposals must comply with the following format requirements.  Your proposal must:
· Be on letter sized paper with one-inch margins
· Use a minimum 11-point font
· Include page numbers at bottom of each page
· Include the required information with headings  
· Include document accessibility features
· Be submitted as either a Microsoft Word (.doc, .docx) or Adobe (.pdf) document 
· Be no more than two pages
Certification
[bookmark: _Hlk141084279]By submitting this project summary, you agree to the following certifications. In the body of the email (copy/paste), all submissions must include the following bullets.
· I have the authority to submit this project for funding consideration.
· I have disclosed any actual or potential conflicts of interest.
· I am submitting this project without collusion; with and without any agreement, understanding or planned common course of action with any other responder of materials, supplies, equipment, or services, designed to limit fair and open competition.
· The contents herein are true and accurate.
Template
The following is your template.  Keep the bolded text, delete the instructions. You can either delete everything before this point or copy and paste the following text into a new document.  
· Your organization: Name, address, and website
· [bookmark: _Hlk210140245]Unique Entity Identifier:  Provide the unique entity identifier, as assigned by the System for Award Management (SAM).  SAM is an official website of the U.S. Government.  There is no cost to use SAM.  
· State Vendor: Are you registered as a vendor with the state? (yes/no)
· Submitted By: Your name, email address, and phone number
· Project Lead: Name and email for the project lead/principal investigator (if different).
· Project Name: 40 characters or less
Project Description
1. Project Overview: Briefly describe your project in 1–2 paragraphs. Include activities, outcomes, and anticipated uses, as well as the audience.
2. Need: Please describe the need for your project. If your project is identified in a local plan or goal, which one? (provide link if available)
3. Relevance: Describe why your project is a good fit for Coastal Program funding. 
4. Project Partners: List any partners involved or being considered.
5. Proposed activities: Include a list of anticipated project activities with timeline.
Project Location
6. Location: City, Township, County, Watershed, coordinates, and/or other location details.
Project Expenses
7. Grant Funds: How much in grant funds are you currently seeking for this project?
8. Budget Description: What would you use the grant funds for? (Briefly describe the possible expenses.) For more information on eligible costs, see the Budget Narrative Guidance for NOAA Grants.
9. Match: How much non-federal match is available for the project?  Describe what it will cover.
Other
10. Anything else you’d like to share that will help staff evaluate your submission?
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