m‘ DEPARTMENT OF
NATURAL RESOURCES

Utility Licensing Application (ULA) Instructions

Public Use

Last updated: 05/04/2026



Contents

(Select CTRL + click to follow the links on this page)

Where is the ULA PUDIIC SITE? ...o..eieieeieeie ettt ettt sbe e s s s s e 2
HOW t0 Create @n @CCOUNT.....oiiiiiiiiciee et e e st e e e s e r e e e e e s s e ssreeeeeeeeeas 2
[ o3V Y Ao Lo TN Y P4 1 1o 1SRN 2
What is the Dashboard...........oeioiioe e s e s e s b e s enee e sareesans 3
Can | share my username and password with other users in my company?.......cccccoceeeeieiicciieeee e, 3
What happens if | leave the company and have an unfinished application in the system?...........cccccvveennnen. 3
Can more than one person have access to an apPlicatioN.......ccccveeiiciiie i e 4
HOW O | M@ CrOSSINES? .uveeeiiuiiiieeiiiiieisitteeessitteeeestteeesssseeeesssseeeeasseeeesssseeesassseesasssseesssssessesssseeesssssnsesssssnsssnnsens 4
USING the SEArCh fEAtUIE ... .eeeee e e e et r e e sebt e e e sbt e e e e enbeeeesantaeessstaeaeanns 4
How to Map a Route Segment - LaNd CrOSSINGS ...eeiiiiiiiciiiiiieeeeecciitietee e e e e esiirree e e e e eeesasraseeeeeesssnnsrasseesessnnnsnns 10
How to Map a Route SegMmMeNnt — Water CrOSSINGS ...uuuviiiiiiiiiiiiiiiiiiieieeeee e e e e e e e e e e e e e e e e e e e e e s e e e e e e e e e e e 14
oo T oY= O T T =& SRR 16
Vo Te 13 A A @ o Ty 1 ¥R 16
Modifying Crossing INfOrmMation ........coiiiiiiii i et e e e s e e s ebee e s senreeeesanees 18
Vo Lo I @ ¢ 0133 1 =P SP 18
VYo 01T Y= VA '] o Yo KPS SUSRE 21
How to Recertify an apPpliCation ........coiiiiiii ettt e e et e e e e ate e e e e be e e e e abae e e enreeesennees 24
(0T oW U] o] (o =To I'o Fo ol U] 01T o -3 c SRR 24
What dOCUMENTS @re FEQUIFEA? .....eeiieiiiieeceee ettt e et e e et e e e br e e s et e e e s e abte e e e nbtee e e abeeesenbaeesansseeeennsens 24
Examples of SUPPOITING DOCUMENTS .......uviiiiiiieieiiiiee e eciee e etee e eetre e e ete e e e sbte e e e s beeeeesataeeseasteeessaseeeeennseeesennens 26
HOW DO | RENEW @ LICENSE? ... .eiiieiiieee ettt ettt ettt ettt e st e e s st e e s abee e s st e e s s be e e e s amreeessanbeeessaneeeesnnnens 30
L0 Yo I o T3V o 1 g L= S USSP 30
What happens if a Land Crossing has Funding RestrictionS? ..........ceeiiiiiiiiiiiieii e 31
How do | ask questions or contact a staff PEIrSON? ........oeiiiiii i et 31
Where do | find Additional Information on Utility Licenses and Application materials?.........cccccoceevevciieennnns 31

Utility License Application (ULA) Staff FAQ Guide 1



The Utility License Application (ULA) is the system used for customers to submit Utility License Applications and
payments to the Minnesota DNR Division of Lands and Minerals and for staff to review the application
information.

Where is the ULA Public Site?

Utility License Application — Public site sign in page

How to Create an account

Answer: There are six steps to the process. First, use the link to go to the sign-on screen: The Utility License
Application. Then follow these steps:

e Step #1: On the bottom right, click on Create an account. Enter your name, phone number, email
address, and add a password.

e Step #2: After filling out the form, click Save.

e Step #3: After clicking Save, you will receive an email with the subject line ‘Signup started: Email
Address Verification Sent.” Your account was created. Please follow the email instructions. You must
click on the link in the message within 24 hours in order complete the account sign-up process.

o Step 4: After clicking the link, you will receive an email with the subject line of ‘MINDNR Account
Services: Activate account’. Greetings from Minnesota Department of Natural Resources Account
Services! Please follow the instructions provided in the email. Click on the link provided to confirm and
activate your account. The link is valid for 24 hours. If the link is expired, you can activate your account
by doing a password reset.

e Step #5: After clicking the link, you will see the message “Welcome to the MNDNR Account Services!”.
Please follow the instructions. Click on the ‘Activate our account’ button to complete the activation
process.

e Step #6: After you activate your account, you will receive the Account Services ‘My Account’
message. Your name and email address are listed. Please follow the instructions. Click on the link below
to access your applications. It takes you back to the sign on screen. You may be required to sign in to
start the process of filing out an application.

How do I sign in?
Answer: In the ‘Sign in to get started.” box in the right side of the screen, enter your user ID (email address) and

password and click on the Sign In button. If you cannot remember your password, use the Forgot Password? link
to reset it.
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Utility License Application
This is a system to apply for Utility Licenses 1o cross state lands or public waters.

Sign in to get started.

s i 5 = Email Address
Utility License Application (ULA) features:

) Ability 10 apply for a utility license

janedoe@funcompany.com

A maore streamlined way to communicate with DNR Lands and Minerals staff Password

Pay application fees

Questions: o we

Contact DNR Lands and Minerals for assistance

Eorgot Password?
For additional information on the utility license application, answe
Lands and Minerals contacts map and list, and much more, gl

o comman questions, training videos, fee chart,

. Don't have an account?
d a license, please contact a DNR Lands and

Minerals staff person for assistance and wait to pay until you receive confirmation that a license is required. [ Create an account ]

Note: The application fee is nonrefundable. If you are unsure if you r

What is the Dashboard

Answer: The Dashboard is your home page in the application. It shows current land and water crossing
applications and previous land crossing and water crossing applications. You can start a new land or water
crossing application; continue working on an unfinished application; check the status of an application; or check
any required actions.

Account Sattings

m DEPARTMENT OF o
MATURAL RESOURCES Applications |

UTILITY LICENSE APPLICATION

Applications

Welcome! View your applications in the table below. DNR Lands and Minerals cannot review applications until they receive the application payment. When you submit an application for
review, processing time varies but average processing time is 6 weeks from when the application is considered complete. Where Federal land interests are involved, processing time
can be considerably longer. Staff will send you an email notification if more informaticn is required

Note: The application fee is nonrefundable. If you are unsure if you need a license, please contact a DNE Lands and Minerals staff member for assistance 8 and wait 1o pay until you
receive cenfirmation that a lieense is required

Mew Land Crossing Application + Mew Water Crossing Application +

Dashboard

Application Number Applicant’s Project Number  Crossing Type  Utility Type Applicant Status Status Date  Action

ULA241036 KL Lo Cronsing | Zemmanicaticn, Roar oplie Summersby Elactric it 10/24/2024  View
(broadbsand) Raview

ULAZA1221 N Water Crossing r::m-um.mu ::zl.:m fibwer optic nf'f'."""'"m Electric Drat /2372024 | Edit View Delete
(broadband) test;

ULAZA1037 KL-1 Water Crossing  Communication, telephone Summersky Elactric Draft 10/ 4 Edit View Delete

Can | share my username and password with other users in my company?

Answer: Each user must have their own individual account.

What happens if | leave the company and have an unfinished application in
the system?

Answer: Someone from the company will need to contact us and provide the contact information for the
person(s) who will complete the application, and we will provide them with access to the online application.
Note: the person(s) will need a ULA account before we can grant them access to the application.
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Can more than one person have access to an application

Answer: Yes. We can add multiple users to an application to view, make changes, and/or pay the additional fees.
Someone from the company must contact us and provide contact information for the person(s) who need to be
added to the application. Note: the person(s) will need a ULA account before we can grant them access to the
application.

How do | Map Crossings?

Using the search feature

Answer: Click on the search icon Search - on the far-right column of the interactive map and this allows you
to search for a location by Address or Map Search using a place (and choose the type of search - city, lake name,
USGS map name, or public land). You may also search by the section, township, and range. Set the Type to —
any—and enter the information in the Place box. For example: S24T29R24.

After filling in the search fields, click the GO button and the search results will appear below the GO button. If
your search returns no results, you will receive an error message.

Below are examples of the different search options that are available.
e Address Search — search for an address (Example: 21371 State Highway 15, New Ulm)
o From the drop-down menu on the right side of the screen, choose: Address Search

o Then, enter an address in the field below: 21371 State Highway 15, New Ulm

o Click the GO button
o The search results will appear below the GO button

o Click on the choice you want, and that map will display.

Eruﬂ‘;i.ngs .:} Mdap option iv on Ml & Fowste Sasgrmend &

Please enier DNR property Crossings Usireg e map boof 10 ieniify 0rossings by mappeng soule segments wil sliow Lands and Meweals stall 10 process applcations more effaciendly
Add 2 crrasiog WiThoul AN

Search nesult

Address Search — search for a place (Example: New Ulm)
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o From the drop-down menu on the right side of the screen, choose: Address Search
o Inthe field below, enter a place: New Ulm

o Click the GO button to view the mapped results

o The search results will appear below the GO button

o Click on the choice you want, and that map will display.

Please enter DNR properly crossings. Using the mag 1o to identify crossings by mapping route segments will allow Lands and Minerals staff 1o process applications more efficiently.
Add 3 crossing withoul mapping.

Address / Map Search >
Address Search w
New U x
Search result
&, Zo

..’] E

x:374344.95, y:4912927.00 (UTM)

Map Search - To do a wide search (Example: Lake Hanska)
o From the drop-down menu on the right side of the screen, choose: Map Search
o Inthe Place field below, enter: Hanska (wide search for anything with “Hanska” in the name)
o Choose Type: --any--
o Click the GO button to view the mapped results
o The search results will appear below the GO button

o Click on the choice you want, and that map will display.

crossings © v

Please enter public water crossings. Using the map tocl to identify crossings by mapping route segments will allow Lands and Minerals staff to process applications more efficiently.

Address / Map Search 8

Map Search v
Flace

Hanzka
Type

any- -

Mote: to search on PLS section
township, and range, use the
following format: "S24T29R24" and
set Type to any.

To search on UTMs use the following
format: X coordinate [space] ¥
coordinate {e.q,, 450000 4980000)
and set Type te any.

x3aa542 38,y 48gaz07.78 (Ut 3odahl

e To search by lake name (Example: Hanska)
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o

e}

From the drop-down menu on the right side of the screen, choose: Map Search
In the Place field below, enter: Hanska (enter the lake name)

Choose Type: Lake

Click the GO button

The search results will appear below the GO button

Click on the choice you want, and that map will display.

Crossing Pa—

Please enter DNR property crossings. Using the map tool to identify crossings by mapping route segments will allow Lands and Minerals stalf 1o process applications more efficiently.

Add 3 crossing without mapping,

o

o

Place

Hanska

Type

Lake -

Mote: to search on PLS section,
township, and range, use the
follewing format: 'S24T29R24' and
set Types ta any.

T sesarch an UTMs use thes fallowing
tormat: X coordinate [space] Y
coordinate (e.g., 420000 4920000}
and zet Type to any.

Result County Type

Hanska Brown ake

To Search by Section, Township, Range (Example: S33T108R31)

From the drop-down menu on the right side of the screen, choose: Map Search

In the Place field below, enter: (S33T108R31 for Section 33, Township 108, Range 31)
Choose Type: any—

Click the GO button

The search results will appear below the GO button

Click on the choice you want, and that map will display.

Ctossings @ Map option is on

Please enter DNR property crossings. Using the map tool to identify crossings by mapping route segments will allow Lands and Minerals staff to process applications more efficiently.

Add 3 crossing witheut mapping.

| I
ol - [ 1 and set Type to any.
1,000 | |

Address / Map Search >

Map Search v
Place
S33T108R31
Typo
any -

Mote: to search on PLS section,
township, and range, use the
following format: "524T29R24" and
set Type to any.

To search an UTMs use the following
format: X coordinate [space] Y

coordinate {e.g., 480000 4980000)

x:374016.79, y-4BB5908.65 (LITA 1 . | Go .

Utility License Application (ULA) Staff FAQ Guide



e To search by City (Example: Hanska)

o From the drop-down menu on the right side of the screen, choose: Map Search

o Inthe Place field below, enter: Hanska (enter city name)

o Choose Type: City

o Click the GO button

o The search results will appear below the GO button

o Click on the choice you want, and that map will display.

Crossings

Add a crossing without mapging,

x:380010.40, y:4889778.92 (UTM)

Utility License Application (ULA) Staff FAQ Guide

o Map option is on

Address / Map Search >

Map Search -
Place

Hanska
Type

City -

Note: to search on PLS section,
township, and range. use the
fallowing format: "524T29R24" and
set Type to any.

To search on UTMs use the following
format: X coordinate [space| Y
coordinate (e.g., 480000 4980000}
and set Type to any.

Map a Route Segment 5

Please enter DNR property crossings. Using the map tocd to identify crossings by mapping route segments will allow Lands and Minerals staff to process applications more efficiently.




e To do a broad search for DNR property (Example: Whitewater):

o From the drop-down menu on the right side of the screen, choose: Map Search
o Inthe Place field below, enter: Whitewater

o Choose Type: Public Land

o Click the GO button

o The search results will appear below the GO button. They will include anything with “Whitewater” in
the name.

o Click on the choice you want, and that map will display. Results will include properties with
“Whitewater” in the name — Whitewater State Park, Whitewater WMA

e To do a narrower search for DNR property (Example: Whitewater State Park):

o From the drop-down menu on the right side of the screen, choose: Map Search

o Inthe Place field below, enter: Whitewater State Park

o Choose Type: Public Land

o Click the GO button

o The search results will appear below the GO button. They will include Whitewater State Park property.

o Click on the choice you want, and that map will display.

Please enter DNR property crossings. Using the map tool to identify crossings by mapping route segments will allow Lands and Minerals staff to process applications more efficiently,
Add a crossing withoul mapping.
T T il -

Address / Map Search ¥

Map Search w
Place

Whitewater

Type

Public Land -

Mote: to search on PLS section,
i township, and range, use the
L following format: 'S24T29R24" and

set Type to any.

To search on UTMs use the following
format: X coordinate [space] ¥
coordinate (e.g., 480000 4980000)
and set Type to any.

4
.l ... =g .
y:4B80284.80 (UTM] i ! | 5. . -
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e To search by UTM (Universal Transverse Mercator) (For example: 480000 4980000):
o From the drop-down menu on the right side of the screen, choose: Map Search

o Inthe Place field below, enter: 480000 4980000 (X coordinate [space] Y coordinate)
o Choose Type: —any -

o Click the GO button

o The search results will appear below the GO button

o Click on the choice you want, and that map will display.

Cmssmgs c Map option is on Map a Route Segment &

Please enter DNR propesty crossings. Using the map toal to identify crossings by mapping route segments will allaw Lands and Minerals staff 1o process applications more efficiently.
Add a crossing without mapping.

Address / Map Search >

Map Search ~
Place

430000 4930000

Type

—afy-—- -

Mote: to search on PLS section,
township, and range, use the
follawing format: '524T29R24" and
set Type to any

To search on UTMs use the following

format: X coordinate [space] ¥
-' inate (e.g., 480000 4930000)

and set Type to any.

e To search by USGS (United States Geological Survey) Map Name (Example: Hanska):
o From the drop-down menu on the right side of the screen, choose Map Search

o Then in the Place field below, enter: Hanska

o Choose Type: USGS Map Name

o Click the GO button

o The search results will appear below the GO button

o Click on the choice you want, and that map will display.
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Crossings © womes

Please enter DNR property crossings. Using the map tool to identify crossings by mapping route segments will allow Lands and Minerals staff to process applications more efficiently.
#dd 3 crossing without mapping.

Address / Map Search b

Map Search =
Place

Hanska
Type

USG5 Map Name w

Mote: to search on PLS section,
township, and range, use the
following format: "S24T29R24" and
set Type to any.

To search on UTMs use the following

coordinate (e.g., 480000 4580000)
and set Type to any.

%371809.99, y:4893074.56 (UTM) [ | I a

How to Map a Route Segment - Land Crossings

Step #1: Use the search feature to locate the general area and click Go.

Step #2: Click Map a Route Segment g
Step #3: Enter a Segment name (whatever is helpful to you) and click Start.

Step #4: Draw the line for the segment. Click Save. A form will appear. Enter the information and save the
form.

Land Crossing Example: crossing Flandrau State Park

crossngs © e e

Please enter DNR property crossings. Lising the map tool to identify crossings by mapping route sagments will allow Lands and Minerals staff to process applications more efficiently.
Add a crossing without magging,

Flace

Flandrau State Park

Type

Fublic Land -

Mote: to search on FLS section,

township, and range, use the

following format: ‘S24TZ9R24" and
set Type to any.

| To search on UTMs use the following

format: X coordinate [space] ¥

coordinate (e.qg., 480000 4980000)

and set Type to any.

Rasult County Type

Elandray State Park  Brown  stpak

1. Map Search, Place: Flandrau State Park, Type: Public Land

2. Click Map a Route Segment E Enter a Segment name (Flandrau SPK1) and click Start.

Utility License Application (ULA) Staff FAQ Guide
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Crossings @D Mep sption s on Map a Route Segm

LS

Please enter DNR property crossings. Using the map tool 1o identify crossings by mapping route segments will allow Lands and Minerals staff to process applications more efficiently.
Add a crossing without mapping,

i | 7 . . 1% % ~ Map a Route Segment o e
: g ! g : t Map a segment of the route that
3 . i1 g 4 L crosses DNR properties. Maximum
L L o b " | length 1 mile. You may have multiple
! . { \ - 3 @ ceoments
3 P . Nom 1 . Segment name [RECUIRED]
- . 3 - A Elandrau SPK1|
e of . [ jnstructions:
e T [ & MNate: Don’t map the full route, just
b | the cressings. The full route map
¥ | . & | Sl must be attached in Step 5
f - = Tt | 1. Use the search feature @ to
x:3B0168.23, y:4908604 \ | i I rea before  *

Draw the line for the segment. Single click to start. Double-click to end. Click Save.

Cossings D

Please enter DMR property crossings. Using the map tool to identify crossings by mapping route segments will allow Lands and Minerals staff 1o process applications more efficiently.
Add 3 crossing » RRing.

i,  ffen, : : N Map a Route Segment >
. t ¢ N : ap & segment of the route that
’ e | : Maximum
3 ¥ 4 : & §  length 1 mile. You may have multiple
= sEgments.
5 r g + Segmnt Name [RECUIRED:
o : ’ 0 ? Flandrau 52K1
y : -, 4 k Range
L ot f ' { 4 1 30
L 1 ; 3 10 2
«:383897.23, y- 490380744 e | ’ \ 1

4. Enter the details for each crossing, click Save, and the crossings will appear in the form.

New route segment Flandrau SPK1 X

Please enter the crosaing nformation. Note that the DNR sy anly awn & small portion of & farty of
gowernment bot and not the entire parcel. If DMR owna less than 100% of the parcel, the utility line may not
be crossing DNR land. Percentsges dsplayed are not slways scowrate. if you have guestions, plesse
contact a DNA Lands and Minerals staff member for aesistance

New Crossing

This Is & valid crossing,
Trwe Gl
ot

Forty or Government Lot
NWSW

Sectian Tawnship:
n 1o

Range: Range direction: W
0

DNR Ownership (surface interests):

Praperty No. 1 - Flanersu, Stste Parkc 20

Land unit name meauRen:
FLANDRALI SPK

Crossing method:
Under o |

Utility License Application (ULA) Staff FAQ Guide
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5. Iftheline is drawn across a forty that DNR does not own, the system will show the crossing information,
but it will show no surface interest (DNR ownership). Click Save to add the second valid DNR crossing to

the application.

6. After clicking Save, the map will display a green line indicating the route segment. Additionally, a table
below the map will list the two crossings. If everything appears correct, click Save.

Crossings

© o

Please enter DNR property crossings. Using the map tool 1o identify crossings by mapping route segments will allow Lands and Minerals stafl 1o process applications mare efficiently.

Add a crossing withoul mapping.

*  Route sogment Crossing Location

Map a Route Segment >

Map a segment of the route that

crusses DMR properties. Maximum

lergzh
segments,

2. You may have multiple

g Segment name RECUIRED)

Censtruiction Details Action

Flandras SPK1 Farty: NWSW 52533 Twp: 110 Fange: 30W
County: Brown
Land Unit Name: FLANDRAL SPK
D Ownership Nercent
vy B, 1 -1 i, et Pach 0%

7 Flande SPC) Fory. SNEW Siee: 33 Tup 110 Range 30W
County. Brown

Land Lt Narne: FLANDRAU SPK

TiNR Crwmarshiip Parcert

Priogarty Mo, § - Flandna, St Pk 3%
Froperty Mo, 7 - Flandres, Slate Pk 7%

Craasing ethoc Under

Corstmction Methad: Baring or Jacking
Ttight of wey () wiiditc 10 Length: 409
canles, sonclurts, or pipalines: 1
t licanss fee 409

fnne Under
1 Malhexl: Baring or Jacking

i widthe 10| ength 428
Marrizer of lines, ca5les, conchiits, or pipalines: 1
Cakzuiatod langth for licansa foe 428

7. To manage your route segment, you have four options: you can view, edit, or delete the route segment.
Simply select the appropriate option from the Select an action menu on the right side of the screen.

Select an action, your choices are:

1. Select an action - Show route segment in map.

x:384771.42, y:4904654.56 (UTM)

Utility License Application (ULA) Staff FAQ Guide 12



2. Select an action - Edit route segment in map.

x:383727.15, y:4903970.00 (UTM)

3. Select an action - Edit details for route segment

Edit route segment Flandrau SPK1 X

Please enter the crossing information. Note that the DNR may only own a small portion of a forty or
government lot and not the entire parcel. If DNR owns less than 100% of the parcel, the utility line may not
be crossing DNR land. Percentages displayed are not always accurate. If you have questions, please
contact a DNR Lands and Minerals staff member for assistance.

Crossing 1

This is a valid crossing.

The GIS search can return inaccurate results. Uncheck this box if you know the crossing is not applicable to your
route.

Forty or Government Lot:

NWsSW

Section: Township:

33 110

Range: Range direction: W
30

DNR Ownership (surface interests):
Property No. 1 - Flandrau, State Park: 20%

Land unit name (REQUIRED):
FLANDRAU SPK

Crossing method:
Under v

4. Select an action - Delete route segment

A screen shot was not provided for this action.

Utility License Application (ULA) Staff FAQ Guide



How to Map a Route Segment — Water Crossings

Step #1: Use the search feature to locate the general area

Step #2: Click Map a Route Segment E
Step #3: Enter a Segment name (whatever is helpful to you) and click Start.

Step #4: Draw the line for the segment. Click Save. A form will appear. Enter the information and save the
form.

Water Crossing Example

1. Choose: Map Search, Place: S36T110R45, Type: --any--

Please enter public water crossings. Using the map tool 1o identify crossings by mapging route segments will allow Lands and Minerals staff to process applications mere efficiently.
Add a crossing without magping,

= Address / Map Search > )

Map Search v
Place

----- | ] S36TI01R4S

Type

te [space] ¥
.. 480000 4580000)

and set Type Lo any.

2. Click on Map a Route Segment ﬂ Enter a segment name (whatever is helpful to you) and click Start.
Draw the line for the route segment by single-clicking to start and double-clicking to end. Finally, click
Save.

Note: Make sure to extend your drawn line over the blue public watercourse line and/or public water
basin (don’t just cross the aerial imagery). Maximum length 1 mile. You may have multiple segments and
segments may create multiple crossings if they cross multiple water bodies.
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Crssings © s

Please enter public water crossings. Using the map tool 1o identify crossings by mapping route segments will allow Lands and Minerals staff to process applications miore efficiently.
ing without mapping,

Map a Route Segment

Map 4 ent of the route that

extend your drawn I|r-.-uve- ha I.- ue

public watercourse line and/ar

public water basin {don't just cross.

the aerial imagery). Maximum langth
1 rnile. You may have mukiple

segments.

Segment name (RECLEED)

Unnamed Stream 1|

Instructions:

Note: Don't map the full rowte, pust

3. Enter the details for each crossing, click Save, and a form will come up.

4. After clicking Save, the map will display a green line indicating the route segment. Additionally, a table

below the map will list the two crossings. If everything appears correct, click Save.

cosiog O

Please enter public water crosainga. Using the map tool to identify crossings by mapping route segments will allow Lands and Minerals staff to procesa applications more efficiently.

Addd 3 crossing without mappang,

Map a Route Segment

f Map a segment of the route that
crosses public waters. Make sure to

{ extend your dram e

{ pashlic watercou @

| public water basin (don' l]u 5t cross
the aerial imagery). Maximum length
Mame the segmentis| whasever is
to you
Instructions:

B Note: Don't map the full reate, just

£  Public Water Hame Cressing Start Crossing End Construction Details Action
Rock River 1
1 052000 Forty: NWNW Formy. NWHW Crogsing Method: Under
Unnamed Stream Section: 36 Seciion: 36 Consiruction Method: Bering o Jacking Select an action =
Tawnship: 101N Towreship: 101M Right-f-way (ff): Width: 9 Length: 170
Fange: 45W Range 45W ing |
Courty: Rack County: Rock Mumber of lines, cables, conduns, of pipelines: 1

Cabculated length for license fee 170

Displaying 1 crossing

-
- Back | Cancel

Metadata:

Brara Kelasinlenarad | anderd

5. To manage your route segment, you have four options: you can view, edit, or delete the route segment.
Simply select the appropriate option from the Select an action drop down menu on the right side of the

screen. (see the map land crossings section for examples.

Utility License Application (ULA) Staff FAQ Guide

15



Editing Crossings
Modify Crossings

Edit the crossings by clicking the word Crossings under #4.

o 2] 2] 4] o o 0]

Start Applicant License Details Crossings Documents Certification Payment

This will take you to the crossings page.

« Retum 1o Application

Review Cmss:i-ngs Manual Add ?&;] [ Map a Route Segment A2

Review the crossings below. You can edit crossings anly when the application status is "Under Review”. If you modify crossings, you will need to use "More information neaded” to have
the applicant re-certify the application.

B

*:2BB797.58, y:4820822.53 (UTM)

#  Route segment Crossing Location Construction Details Action

1 1 Forty: NENE Sec: 34 Twp: 101 Range: 40W Crossing Method: Under
County: Nobles ‘Construction Method: Boring or Jacking
Land Unit Name: BELLA LAKE WA Right-of-way (ft): Width: 10 Length: 6
Spatial Unit: 338347 Number of lines, cables, conduits, or pipelines: 2 Show route segment in map
:'-:LFEJ:E MANACSMENT AREA Calculated length for license fee: 172 Edit route s2gment in mag
£ Edit details for route segment
Sendto LRS
Delete route segment
2o Forty: SENE Sec: 34 Twp: 101 Range: 40W Crossing Method: Under
County: Nobles Construction Method: Boring or Jacking
Land Unit Name: BELLA LAKE WM& Right-of-way (ft): Width: 10 Length: 10
Spatial Unit: 338350 Number of lines, cables, conduits, or pipelines: 2
'WILDLIFE MANAGEMENT AREA Calculated length for license fee: 20
LERE
Send to LRS

Displaying 2 crossings

To edit the route segment: Click the “Select an action button” in the crossing table and select “Edit route
segment in map”. You can then lengthen, move or modify the crossing on the map.

To edit the details for the route segment: Click the “Select an action” button in the crossing table and select
“Edit details for route segment”. You can then change the crossing method, construction method, ROW length,
ROW width, number of lines, and remove a water body crossing by unchecking the box “This is a valid crossing”
(This is helpful if the crossing returns two water body crossing results for the same crossing.)

Note: If you modify crossings, you will have to re-certify the application.
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Review Crossings

[ Manual Add ﬂJ [ Map a Route Segment l@;}

u can edit erossings only when the application status is "Under Review”

Map a Route Segment >

.
Map a segment of the noute that
crosses DME properties. You may
have multiple segments.

Segment name (REQUIRED]
1

Mame the segment(s] whatever is helpful
to you.

Forty/GLot  Sec Twp Range
NENE 34 10 40
SENE 34 101 |40

- Cance'

Instructions:

1. Use the search feature Q. 1o
locate the general area befare

#  Route seg Crossing L i Construction Details Action

i i | Forty: NENE Sec: 34 Twp: 1071 Range: 40W Crossing Method: Under
County: Mobles Construction Method: Boring or Jacking
Land Unit Name: BELLA LAKE W& Right-cf-way {ft): Width: 10 Length: B6
Spatial Unit: 338547 Number of lines, cables, conduits, or pipelines: 2 Show route segment in map
:;IJ-:I::E MANAGSMENT ASEA Calculated length for license fee: 172 Edit route seqgment in map
G Edit details for route segment
Send 10 LRS

Delste route segment
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Modifying Crossing Information

To edit the details for the route segment, click the “Select an action” button in the crossing table and select
“Edit details for route segment.”

Review Crossings

Review the crossings below. You can edit crossings only when the application status is "Under Review”. If you modify crossings, you will need to use "More information needed” to have
the applicant re-certify the application.

x:381733.67, y:4832214.29 (UTM)

#  Public Water Name Crossing Start Crossing End Construction Details Action
1 M-055076-013 G. Lot 4 G.Lot: 4 Crossing Method: Under
Center Creek Section: 18 Section: 18 Construction Method: Bering or Jacking Select an action ~
;ownshamu: ‘; 02N gownshlp: 102N Right-of-way (ft): Width: 9 Length: 29
ange: ange: 30W i : At
County: Martin County: Martin Mumber of lines, cable_s, conduits, or pipelines: 1
Calculated length for license fee: 29
v 46003100 G. Lot: 4 G.Lot: 4 This is not a valid crossing.
Hall Section: 18 Section: 18
Township: 102N Township: 102N
Range: 30W Range: 30W
County: Martin County: Martin

You can change the crossing method, construction method, ROW length, ROW width, number of lines, and
remove a water body crossing by unchecking the box “This is a valid crossing” (This is helpful if the crossing
returns two water body crossing results for the same crossing — see example below.)

Crossing not valid

[:] This is a valid crossing.

The GIS search can return inaccurate results. Uncheck this box if you know the crossing is not applicable to your
route.

Public water name: .,

Water identifier (REQUIRED): Enter the Public Water
46003100 Inventory number or Kittle
Number.
Add Crossings

Note If you add crossings, you will need to re-certify the application. You will add crossings the same way you
initially added crossings above.
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You may enter additional crossings using the “Map a route segment” (preferred) or “Manually Add” buttons.

Review Crossings [ Manual Add &2 ] [ Map & Route Segment 52 ]

Review the crossings below. You can edit crossings only when the application status is "Under Review". If you modify crossings, you will need to use "Meore information needed” to have
the applicant re-certify the application

Map a Route Segment >

-
Map a segment of the route that =
crosses public waters. Maximum
length 1 mile. You may have multiple

segments

Segment name (REQUIRED)

Name the segment(s) whatever is helpful
1o you

Instructions:

1. Use the search feature @ to
locate the general area before
mapping the route segment.

2. Name the segment and click the

blue Start button to begin

x:551385.89, y:4961002.73 (UTM)

You may use the map to enter your crossing. On the right side, there are tools to help you locate and map your
crossing.

Map a Route Segment E

Once you have located the area for your crossing, you will use the Map a Route Segment tool.

Fs
Map a Route Segment >

Map a segment of the route that
crosses public waters. Maximum
length 1 mile. You may have multiple

segments

Segment name (REQUIRED)

Name the segment(s} whatever is helpful
10 you.

Instructions:

1. Use the search feature Q. to
locate the general area before
mapping the route segment.

2. Name the segment and click the &
blue Start button to begin

x:520605.00, y:4835641.96 (UTM)

Follow the directions in the application to plot your crossing and provide the details for your crossing.
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Review Crossings

Review the crossings below. You can edit crossings only when the applicaticn status is "Under Review". If you modify crossings, you will need to use "More information needed” to have

the applicant re-certify the application.

x hZDbé 35, y:4835670.95 (UTM)

Manual Add £ ] [ Map a Route Segment g%

-~
Map a Route Segment >

Map a segment of the route that
crosses public waters. Maximum
length 1 mile. You may have multiple
segments

Segment name (REQUIRED)

HWY 13

nent(s) whatever is helpful

PWI Name Number
Rose Creeck 1-027-008

Forty/GLot  Sec Twp Range

NWNW 3 102 |16
| -
Instructions: s

After you click “Save”, enter details about your crossing and crossing method

New route segment HWY 13

New Crossing

a This is a valid crossing.

The GIS search can return inaccurate results. Uncheck this box if you know the crossing is not applicable to your

route.

Public water name (rRequirep):

Water identifier:
1-027-008

Crossing Start

Forty or Government Lot:
NWNW

Section:
3

Range:
16

Crossing End

Forty or Government Lot:
NWNW

Section:
3

Range:
16

Crossing method:
Construction method:

Right-of-way width (ft):

Utility License Application (ULA) Staff FAQ Guide

Rose Creek

Township:
102

Range direction: W

Township:
102

Range direction: W

Enter the Public Water Inventory
number or Kittle Number. Leave blank if
unknown
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After you click “Save” on the New Crossing popup, the crossing will appear in the table below the map.

Segment name (REQUIRED)

segment(s) whatever is helpful

Instructions:
1. Use the search feature Q to
locate the general area before

mapping the route segment.

2. Name the segment and click the

x:560277.52, y:4839438.34 (UTM)

blue Start button to begin

#  Public Water Name Crossing Start Crossing End Construction Details Action

1 1027-008 Forty: NWNW Forty: NWNW Crossing Method: Under
Rose Creek Section: 3 Section: 3 Construction Method: Boring or Jacking Select an action ~
Township: 102N Township: 102N

R 16W R 16w Right-of-way (ft): Width: 9 Length: 45
ange: ange: )
County: Mower County: Mower Number of lines, cables, conduits, or pipelines: 2

Calculated length for license fee: 90

Mapping Symbols

Layers E

Allows you to turn layers on and off by checking/unchecking the box and change the map layer opacity by sliding
the bar right or left as needed.

Review Crossings Manual Add A&t ] [ Map a Route Segment &t

Review the crossings below. You can edit crossings only when the application status is "Under Review". If you modify crossings, you will need to use "More information needed” to have
the applicant re-certify the application.

Layers >

Map Layer Opacity

Populated Places v

B All Available Parcels in MN
(Internal Only)

PLS Layers
DOT Roads

Hydrography Layers

| <<€ (X

Managed Area Layers

[ County Boundaries

x:520082.21, y:4835648.66 (UTM)
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Search n

Allows you to search for a location by Address or Map Search using a place (and choose the type of search - city,
lake name, USGS map name, or public land). You may also search by the section, township, and range. Set the
Type to —any—and enter the information in the Place box. For example: S24T29R24.

Address / Map Search >

Address Search v |

Address / Map Search

Map Search

Place

Type

—any--

Note: to search on PLS section,
township, and range, use the
following format: 'S24T29R24" and
set Type to any.

To search on UTMs use the following
format: X coordinate [space] ¥
coordinate (e.g., 480000 4980000}
and set Type to any,.

x:520082.21, y:4835648.66 (UTM)

Measurement Tool H

This allows you to measure the distance or area. The measurement will be in feet. Use the delete/trash to
remove the measurement.

Measurement Tool >

EEE
Instructions:

To measure a single crossing, choose
the Distance Measurement Tool.
Single click on the map to place the
starting point and double dlick to
end.

To increase/decrease the length,
click either point and drag the line to

adjust.

To clear a measurement, choose

Clear Measurements (trash)

The Area Measurement Tool will

x:520325.04, y-4835619.19 (UTM) — create a polygon
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Identify “

Identifies features from the layers checked in the Table of Contents.

objectid 38686

w id 101885

-027-008

fixed start utmx
fixed start utmy
fixed end utmx 521789.9362
fied end utmy  4838908.2822

fixed

x:520357.15, y:4B35573.44 (UTM)

You can toggle through the information by clicking the arrows at the bottom of the pop-out screen.

' shape Polyline
st lengthishape) 41541.4147775%
781
|layperMame Public
Watercourses
< = Zofs
w

This feature is to be used by those unable to map a crossing. Using the legal description for your crossing, the
Forty or Government Lot, Section, Township, Range, and Range Direction, you can enter it without using the
map feature.

Manual Crossing Entry

New manual crossing
New Crossing

Public water name (REQUIRED):

Water identifier:

Enter the Public Water Inventory number or Kittle Number. Leave blank if unknown.

Crossing Start

Forty or Government Lot:
Section: Township:
Range: Range direction

Crossing End

Forty or Government Lot:

If you have additional crossings, you may add them.
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How to Recertify an application

Recertifying after “more information” is completed, or changes or edits are made.

[ 1] (2] © (4] o (6] Q)

Start Applicant License Details Crossings Documents Certification Payment

You can advance directly to Certification by clicking on “Certification” under #6 at the top or the page, or you
can click “Save” on the bottom of each page until you get to the Certification page and click the Signature box
and select the “Save” button.

Can | upload documents?

Answer: Yes. As you answer questions, the system will direct you to add documents in Step 5 of the process.

What documents are required?

The documents section can be reached by clicking on “Documents” under #5.

o 2] © o © o 0]

Start Applicant License Details Crossings Documents Certification Payment

Supporting Documents

Upload documentation here. Document upload size limit is 50 Mb. All required supporting documents must be uploaded before certifying (signing). If all required documents are not
uploaded, the application will be returned for additional information and will need to be recertified before it can be processed.

Required for all applicants:

» Maps and plans (including individual crossing maps and cross section maps)
= Full route map
« If this is a company, attach a copy of the Minnesota Secretary of State business filing(s). Minnesota Secretary Of State - How to search business filings

Figure 1: Screenshot of ULA quick links

Required Supporting Documents
Attach the following to the documents section of the application.

1. FULL ROUTE MAP (AERIAL ROUTE MAP) — An aerial map of the entire route with the crossing locations clearly
marked. Please label the crossings on the map to match the Crossing Table (i.e., Crossing 1, Crossing 2, etc.). If
crossings run parallel to a road, show the side of the road where the line is to be installed. Include the forties,
section, township, range, and a North arrow for reference.

2. AERIAL MAP (for each crossing) — The aerial map should provide a close-up view of each crossing. The scale
should be suitable to show the necessary detail of the proposed utility line location including the crossing width
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and length. If the crossings are parallel to a road, the map should indicate the number of feet from the center of
the road to the utility line, and the number of feet from the center of the road to the edge of the road right of
way. Include the forties, section, township, range, and a North arrow for reference.

3. PLAT & PLAN MAP (for each crossing) — It should clearly indicate the right-of-way relative to each forty
(quarter-quarter section) crossed as well as section, township, and range. The scale should be suitable to show
the necessary detail of the proposed utility line location including the crossing width and length. If crossings are
parallel to a road, the map should indicate the number of feet from the center of the road to the utility crossing
and the number of feet from the center of the road to the edge of the road right of way. Include a north arrow
indicator for reference.

4. CROSS SECTION MAP (for each crossing) — It should include the crossing length, depth of burial or elevations,
and location of structures or bore pits in relation to the crossing.

* # 2,3 & 4 may be placed on one sheet for each crossing. (See examples on next page)

Utility License Application (ULA) Staff FAQ Guide 25



Examples of Supporting Documents

T f i) e

North side of road

NORTH

Figure 2: Example 1 Full route map

Figure 3: Example 2 Full route map.
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Figure 4: Example 1 of Aerial Map, Plans and Cross-section on one page — Boring under land
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Figure 5: Example 2 of Aerial Map, Plans and Cross-section on one page — Boring under water
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Figure 6: Example of Aerial Map, Plans and Cross-section on one page — Overhead

For underwater crossings, the utility line must be a minimum depth of 10 feet under the bed of public waters,
for all construction methods. For some public water crossings (e.g., rivers), DNR may require that the utility
company install the line deeper than 10 feet under the bed of the public water. In some instances, the
contractor may have difficulty installing the line at a 10-foot depth below the bed of the water body (e.g., due to
very rocky soils, large pipe diameter, etc.). In these situations, the applicant must provide an explanation of why
the minimum 10-foot depth is not achievable. This explanation will be reviewed and the applicant notified if it is
acceptable.

For overwater crossings, the lowest utility line must be a minimum height of 25 feet above the water. If this
distance cannot be obtained, an explanation must be included in the cover letter or project description in ULA.
This explanation will be reviewed and the applicant notified if it is acceptable.

5. AS-BUILT SURVEY MAP (For license renewals only) -- For each crossing, provide a map of the location of the
existing utility line.
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6. Business Filing — If this is a company, attach a copy of the Minnesota Secretary of State business
filing(s). Minnesota Secretary Of State - How to search business filings. The company name in the application

must match the business filing exactly.
Additional Required documents depending on the answers to the application questions:

e Attach a cover letter explaining the project if you haven’t sufficiently explained the project in the project
description section. If you have additional documentation that may be helpful, please include that as
well.

e |If the project has been reviewed pursuant to Minnesota Rules chapter 4410 the National Environmental
Policy Act (NEPA), a conditional use permit, Natural Heritage information System (NHIS) Information
Request, or other similar reviews, provide documentation.

e Ifthisis a joint application, attach a copy of the referenced license application or license (if available)

e If DNR is the sole beneficiary of this utility line, attach a document, such as an email from the DNR staff
member.

e Ifland crossing(s) are in the existing right of way, attach a copy of the existing utility license and list the
specific crossings (if applicable)

How Do | Renew a License?

To renew an expiring license, the applicant is required to complete a new application and provide current maps,
and an application fee. Before filling out the new application, review the original application and verify that the
line is still in place and in use at the same crossing locations. On the License Details page of the ULA Application,
answer “yes” to the renewal question and enter the license number. Map the crossings and include the required
documents including a separate plat, plan, cross section, and aerial map for each crossing. Provide an “as built”
survey showing the actual location of the utility line. The applicant is required to pay all fees as if the renewal is
an application for a new license.

Can | pay online?

Answer: Yes, application fees can be paid online. In the future, there will also be an option to pay license fees
and additional application fees online.

We offer two online payment options:
1. Pay by credit or with a debit card (American Express, Discover, Mastercard, VISA)

2. Pay by check (ACH payment).

Can | pay by paper check?

Answer: Yes, download the paper check submittal form, include it with your check, and send it to the DNR office
listed on the form.
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What happens if a Land Crossing has Funding Restrictions?

Applicants proposing to cross state lands encumbered with federal funds should plan for a longer review
process. Before the DNR can grant a utility license over land encumbered with federal funding, it must apply for
and receive written approval from the funding provider. The process can take up to a year or more.

Additional information may be requested including:
1. Map showing the scope of the entire project - preferably with aerial photo overlay and clear labels.
2. Detailed map of the project segment on DNR land.

3. Project and construction description sufficient to evaluate the project’s potential impacts to natural resources
and to recreational users, including the time of year of the planned construction, type of equipment, and
environmental precautions to be used.

4. A cultural review of the project completed by the State Historic Preservation Office (SHPO). Depending on the
initial cultural review results, a more detailed survey of historical and cultural assets may be required. A copy of
the SHPO response letter must be included.

5. Description of alternate routes that were considered, with explanations of why each alternative route was not
chosen.

How do | ask questions or contact a staff person?

Answer: Contact Lands an Minerals Regional Operations staff using the information on our webpage listing them
by region at Lands and Minerals Division Regional Operations | Minnesota DNR

Where do | find Additional Information on Utility Licenses and Application
materials?

Go the Utility crossing license webpage and scroll to the bottom of the page under Additional Resources for a
training presentation PDF and Training videos.
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