DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM
Federal Recreational Trail Program (FRTP) Guidance
Per Federal Regulations, all projects funded under FRTP, including equipment only purchases, are subject to DBE Special Provisions as defined in Title 49 C.F.R. Part 26, which seek to create a level playing field on which DBEs can compete fairly for DOT-assisted contracts financed in whole or in part with federal DOT funds.  
The DNR Grantee, sub-recipient, contractor, or subcontractor should make every reasonable effort to solicit DBE firms to participate as subcontractors, service providers, and suppliers on this project.
DNR Parks and Trails grant recipients who receive federal grant funds are subject to the DBE reporting 
process. Minnesota Department of Transportation (MnDOT) Office of Civil Rights (OCR) will review your project plans and reporting paperwork to ensure compliance with this requirement. It is the Grantee’s responsibility, in partnership with MnDNR, to meet these requirements with MnDOT.
OCR will determine whether to set a Disadvantaged Business Enterprise-Neutral (DBEN) goal or a numerical goal that will determine the level of participation in reaching out to and using DBEs for the project.
The DNR Grantee must follow the process below to fulfill the DBE requirements for the grant.
Main page for forms and information: https://www.dot.state.mn.us/civilrights/forms.html
Minnesota’s directory of certified DBEs is located at https://mnucp.metc.state.mn.us/Default.aspx
Equipment Projects
Roles:
Goal Setting – MnDNR
Special Provisions – Grantee
Contractor Payment – Grantee
Final Clearance - Grantee
1. Goal Setting
Within 2-3 weeks of the funding award notification from FHWA, MnDNR will submit a DBE goal request, consisting of a spreadsheet with all newly awarded  equipment projects, to ocrformsubmissions.DOT@state.mn.us.
OCR will review the equipment list and set a DBEN goal for DBE participation via a goal setting memo, typically within ten business days. MnDNR will send the DBEN goal setting memo to grantees.*
* Please note, this requirement is not due with the other FRTP grant requirements and environmental documentation needed to obtain a grant contract. 
2. Special Provisions – Equipment 
For projects only requiring quotes (See Sec. 471.345 MN Statutes to determine), send all quotes, selected vendor, and date the vendor was selected to MnDNR Grants Coordinator within 5 days of deciding on a vendor. The Special Provisions form is not needed.
For projects requiring sealed bids, the DBE Special Provisions document must be included in advertisements, contracts, and subcontracts related to the project. The document must be filled out and submitted by the vendor within 5 calendar days after bid/quote period closes and vendor is selected. Submit to ocrformsubmissions.DOT@state.mn.us.
The Special Provisions (Equipment) document can be downloaded from the Recreational Trails site https://www.dnr.state.mn.us/grants/recreation/grantee.html. This is the Federal Transit Administration form, Revised 01/01/2026.
Within 5 calendar days after Bid/Quote Period closes, and Prior to Starting Work, vendor/contractor (prime bidder) will need to submit: 
	IF DISADVANTAGED BUSINESS ENTERPRISE-NEUTRAL – NO DBE PARTICIPATION
	IF DISADVANTAGED BUSINESS ENTERPRISE-NEUTRAL – WITH DBE PARTICIPATION

	· Parts A, B, C, D, and E of the Good Faith Effort (GFE) consolidated form.

	· Exhibit A for each DBE participating on the project, including bid/quote for each firm and the DBE Regular Dealer/Distributor Affirmation Form for each Regular Dealer/Distributor.
· Parts A, B, C, D, and E of the GFE consolidated form.

	IF DBE NUMERICAL GOAL - MET
	IF DBE NUMERICAL GOAL – NOT MET

	· Exhibit A for each DBE participating on the project, including bid/quote for each firm and the DBE Regular Dealer/Distributor Affirmation Form for each Regular Dealer/Distributor.
· Parts A, B, C, D, E and I of the GFE consolidated form.

	· Exhibit A for each DBE participating on the project, including bid/quote for each firm and the DBE Regular Dealer/Distributor Affirmation Form for each Regular Dealer/Distributor.
· Parts A, B, C, D, E, F, G, H and I of the GFE consolidated form.
· Any additional information that will help explain the responder’s efforts to obtain DBE participation (ONLY IF the responder does not meet the DBE Numerical goal).


If the date the contractor’s submission is due is a Saturday, Sunday, federal holiday, or Minnesota state holiday, the documentation is due on the next calendar day that is not a Saturday, Sunday, federal holiday, or Minnesota state holiday.
Minnesota’s directory of certified DBEs is located at https://mnucp.metc.state.mn.us/Default.aspx
3. Contractor Payment
After work begins, contractors are subject to prompt payment requirements under Title 49 C.F.R. Part 26 
and Minnesota Statutes §16A.1245, which require the contractor to pay each subcontractor within ten (10) days of the prime contractor’s receipt of payment from the state for undisputed services provided by the subcontractor. Grantees must also meet this requirement by paying vendors/subrecipients or subcontractors within the 10-day timeframe. 
The contractor/equipment purchaser is required to submit with each reimbursement request:
Contractor Payment Form
· Download from MnDOT Civil Rights Forms website and submit to ocrformsubmissions.dot@state.mn.us, and CC MnDNR Grants Coordinator.
4. Final Clearance
When grantee sends the final reimbursement request to DNR, the contractor/equipment purchaser will also need to submit the following forms to ocrformsubmissions.dot@state.mn.us for final clearance:

Email Subject line: Final Clearance Request [insert grant/project number]
Attachment: Contractor Payment Form (Mark as Final)
Attachment: Total Payment Affidavit
State the final equipment cost in the body
CC MnDNR Grants Coordinator

Once you provide this information, OCR will review the documentation and issue a Final Clearance Letter, typically in 90 calendar days. Retain the Final Clearance Letter in your grant file. If you have questions about the final clearance process, please email ocrformsubmissions.dot@state.mn.us.

Please contact the MnDNR Grants Coordinator or the Office of Civil Rights to ensure you follow their procedures accurately prior to starting any work and before bidding out your project. If you have further questions about the DBE process, please contact MnDOT Office of Civil Rights at 651-366-3073. 
Trail Projects
Roles:
Goal Setting – Grantee
Special Provisions – Grantee/Contractor
Contractor Payment – Grantee/Contractor
Final Clearance – Grantee/Contractor
1. Goal Setting
Grantee will submit goal setting request 4 weeks before the anticipated advertisement date to ocrformsubmissions.DOT@state.mn.us; CC MnDNR Grants Coordinator.
OCR will review and set a DBE goal percentage for DBE participation via a goal setting memo, typically within ten business days. MnDOT will send MnDNR a copy of the goal setting memo.
_______________
Subject line: “Goal Request [insert project number]” 

Body of email:
Project Information: 
Project type: DNR FRTP
Date goal needed by: 
Project/grant number (00XX-XX-XX or D0XX-XX-XX)
Project Description: 
Funding source: FHWA
Estimated Total Cost: 
MnDOT District –  MnDOT Districts - Information and Resources - MnDOT: 
City/County: 
Estimated Solicitation Date: 
Estimated Start Date: 
Estimated End Date: 
Comments, as applicable: 
Attachment: Excel spreadsheet of the Engineer’s estimate/design estimate/cost estimate (breakdown of the costs/work areas required to complete the project)
_______________
OCR will review the documentation and set a goal for DBE participation via a goal setting memo, typically within ten business days. If you have questions about the goal setting process, please email ocrformsubmissions.dot@state.mn.us.*
* Please note, this requirement is not due with the other FRTP grant requirements and environmental documentation needed to obtain a grant contract. 
2. Special Provisions – Trail
The DBE Special Provisions document must be included in any contracts or subcontracts related to the project. The document must be filled out and submitted with the goal setting memo by the grantee within 5 calendar days after bid/quote period closes. Submit to ocrformsubmissions.DOT@state.mn.us.
The Special Provisions document can be downloaded from the MnDOT Civil Rights Forms site http://www.dot.state.mn.us/civilrights/forms.html. This is the “let on or after February 26, 2025” form, Revised 10/15/2025.
Within 5 calendar days after Bid/Quote Period closes, and Prior to Starting Work, contractor (prime bidder) will need to submit: 
	IF DISADVANTAGED BUSINESS ENTERPRISE-NEUTRAL – NO DBE PARTICIPATION
	IF DISADVANTAGED BUSINESS ENTERPRISE-NEUTRAL – WITH DBE PARTICIPATION

	· Parts A, B, C, D, and E of the Good Faith Effort (GFE) consolidated form.

	· Exhibit A for each DBE participating on the project, including bid/quote for each firm and the DBE Regular Dealer/Distributor Affirmation Form for each Regular Dealer/Distributor.
· Parts A, B, C, D, and E of the GFE consolidated form.

	IF DBE NUMERICAL GOAL - MET
	IF DBE NUMERICAL GOAL – NOT MET

	· Exhibit A for each DBE participating on the project, including bid/quote for each firm and the DBE Regular Dealer/Distributor Affirmation Form for each Regular Dealer/Distributor.
· Parts A, B, C, D, E and I of the GFE consolidated form.

	· Exhibit A for each DBE participating on the project, including bid/quote for each firm and the DBE Regular Dealer/Distributor Affirmation Form for each Regular Dealer/Distributor.
· Parts A, B, C, D, E, F, G, H and I of the GFE consolidated form.
· Any additional information that will help explain the responder’s efforts to obtain DBE participation (ONLY IF the responder does not meet the DBE Numerical goal).


If the date the contractor’s submission is due is a Saturday, Sunday, federal holiday, or Minnesota state holiday, the documentation is due on the next calendar day that is not a Saturday, Sunday, federal holiday, or Minnesota state holiday.
Minnesota’s directory of certified DBEs is located at https://mnucp.metc.state.mn.us/Default.aspx
3. Contractor Payment
After work begins, contractors are subject to prompt payment requirements under Title 49 C.F.R. Part 26 
and Minnesota Statutes §16A.1245, which require the contractor to pay each subcontractor within ten (10) days of the prime contractor’s receipt of payment from the state for undisputed services provided by the subcontractor. Grantees must also meet this requirement by paying subrecipients or subcontractors within the 10-day timeframe. 
The contractor is required to submit with each reimbursement request:
Contractor Payment Form
· Download from MnDOT Civil Rights Forms website and submit to ocrformsubmissions.dot@state.mn.us, and CC MnDNR Grants Coordinator.
4. Final Clearance
When grantee sends the final reimbursement request to DNR, the contractor will also need to submit the following forms to ocrformsubmissions.dot@state.mn.us for final clearance:

Email Subject line: Final Clearance Request [insert grant/project number]
Attachment: Contractor Payment Form (Mark as Final)
Attachment: Total Payment Affidavit
State the final project cost in the body
CC MnDNR Grants Coordinator

Once you provide this information, OCR will review the documentation and issue a Final Clearance Letter, typically in 90 calendar days. Retain the Final Clearance Letter in your grant file. If you have questions about the final clearance process, please email ocrformsubmissions.dot@state.mn.us.

Please contact the MnDNR Grants Coordinator or the Office of Civil Rights to ensure you follow their procedures accurately prior to starting any work and before bidding out your project. If you have further questions about the DBE process, please contact MnDOT Office of Civil Rights at 651-366-3073. 
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