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Introduction 

Definitions 

AUTHORIZED REPRESENTATIVE - Person responsible for the administration of the contract for either the 
Sponsor or the Department of Natural Resources. 

GROOMING - Snow grooming is the process of loosening or breaking up heavily compacted or icy snow and 
placing the snow back down in an equally compacted smooth condition. 

TRAIL IMPROVEMENT - Trail improvements as they relate to the Minnesota Snowmobile Trails Assistance 
Program are infrastructure developments, acquisitions, or repairs of a Snowmobile Grant-in-Aid Trail that is 
above and beyond the responsibilities to maintain that trail as defined by the terms of the established 
Maintenance and Grooming grant. These responsibilities are defined in the Snowmobile Trails Assistance 
Program Maintenance and Grooming Manual. 

LOCAL UNIT OF GOVERNMENT (LUG) - The political subdivision that has agreed to work with the snowmobile 
club in the development and maintenance of a trail.  This can be a county, city, township, or village. 

RESOLUTION - Official record of the LUG where they agree to sponsor a snowmobile or trail club and/or trail, 
certify that the various benchmarks have been met, and administer the grant from the DNR. 

SNOWMOBILE CLUB -A formal organization that has contracted with a LUG to maintain and operate a local 
snowmobile trail. 

SPONSOR - The local unit of government that has agreed to work with the snowmobile club. 

SUFFICIENT RECORDS - Records that are necessary to verify that the club and sponsor have completed certain 
benchmarks.  These will include at a minimum: 

 Invoices of repairs/significant expenditures; 
 Liability insurance evidence (as required);  
 Log of volunteers and man-hours spent on the various trail activities.  This log should include date, 

number of people working on the trail, number of hours, equipment used, type of work done, and 
section of trail worked on; (an example is included in the Program Forms Section) signed by a club 
representative. 

Program Summary 

PROGRAM BACKGROUND 

In 1973, the Minnesota Legislature delegated the responsibility of administering a cost-sharing program for 
the development and maintenance of snowmobile trails to the Department of Natural Resources (DNR).  The 
goal of this program was the creation and maintenance of locally initiated trails that were financially assisted 
by the state.  This program was named the "Minnesota Trails Assistance Program," and is popularly known as 
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the grants-in-aid program or simply the GIA program.  The DNR has been delegated the responsibility of 
administering the funds appropriated by the legislature for the GIA program. The Legislature has subsequently 
provided programs to cover cross-country skiing, off-highway 4x4 trucks, off-road motorcycles, and all- terrain 
vehicles. 

DNR staff, in consultation with stakeholders, sets program policy and guidelines, budgets for program funding 
and provides for auditing of grants. Department of Natural Resources Regional Parks and Trails Managers and 
Area Parks and Trails Supervisors are responsible for reviewing and processing necessary program forms, 
providing technical assistance when requested, monitoring trails for actual performance of disbursed 
activities, and conducting informational meetings with local organizations. The Area Parks and Trails 
Supervisors are the main contact for local organizations. 

TRAIL IMPROVEMENTS AND DEVELOPMENT OF GRANT-IN-AID TRAILS 

While the majority of grant-in-aid funding is dedicated to maintaining the existing GIA trails throughout 
Minnesota, grants-in-aid for trail improvements and development are also available. These grants are 
reimbursement-based where eligible costs are matched at up to 75 percent. A guideline for project eligibility is 
that the total cost of the project should be at least $10,000. See the Eligibility Guidelines section for more 
information. 

Responsibilities and Roles of Stakeholders 

Snowmobile Clubs: 
 Secure a local unit of government as a sponsor. 
 Enter into an agreement with the sponsor to physically perform the development work identified in 

the application. 
 Complete tasks in a timely way and submit documentation to the sponsor as required for them to be 

reimbursed for development activities.   
 Maintain sufficient records as defined under the Definitions section within this instruction manual to 

satisfy the auditing needs of the trail sponsor and DNR.  
 Adhere to the guidelines contained in this instruction manual. 
 The Department of Natural Resources very strongly recommends that clubs partially shield their 

volunteers from the consequences of injury by securing appropriate insurance coverage.  Obtain 
sufficient insurance if necessary and required by the sponsor to protect the interests of the club as well 
as the local unit of government sponsor. 

 Obtain sufficient permission from each landowner on which the snowmobile trail is located. 
 Clubs may incorporate to protect themselves further. 

 

Local Unit of Government/Sponsor:  

 Pass a resolution to serve as the sponsor and submit that to the DNR along with the application form. If 
there is an executed resolution for Grooming and Maintenance grants that is written to allow for the 
addition of the trail improvement grant funds, a new resolution is not required but a copy of the 
resolution must be submitted with the application.   
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 Be responsible for certifying to the DNR completion of the approved trail improvements necessary to 
initiate payments and provide a quality snowmobile trail.   

 Work with DNR to verify that the local club is adhering to the various guidelines contained in this 
instruction manual. 

 The DNR strongly urges the sponsors to similarly enter into contracts with their snowmobile clubs. 
These contracts will provide your unit of government with safeguards in the event that monies will 
have to be reclaimed by the State. 
 

State/Department of Natural Resources: 

 Initiate application process and respond to submitted applications. 
 Provide the Grant Agreement for the sponsoring local unit of government.  
 Disburse funds for development upon receipt of appropriate reimbursement requests from the 

sponsor. 
 Conduct random program and fiscal reviews to evaluate performance in coordination with sponsors 

and clubs and to evaluate appropriate accounting procedures and compile needed information for 
future statewide or system-wide audits (see page 7). 
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Application Process and Program Procedures 

Eligibility Guidelines 

Eligible projects for the trail improvement program must be above and beyond the responsibilities of the 
existing maintenance and grooming grant. A project that meets this criterion is defined as having a total cost 
of at least $10,000 (which would translate to a grant request of at least $7,500). Trail improvement grants 
include the following types of projects: 

1. Major Reroute Projects 
a. Major reroutes includes rerouting an existing trail to preserve trail continuity. 
b. Major reroute projects are generally a result of the following:  

i. Landowner permission changes; 
ii. Development issues on the trails existing corridor area; and, 

iii. Safety issues. 
 

2. Major Rehabilitation Projects 
a. Major rehabilitation projects are generally a result of the need to do the following:  

i. Improve trail safety; 
ii. Widen trails; 

iii. Improve trail surface; and, 
iv. Improve trailhead facilities. 

 
3. Bridge Projects 

a. New placement of a bridge on an existing trail that currently has no existing bridge. 
b. Replacement of a bridge because of deficiencies. 

 
4. Acquisition Projects 

a. Acquisition projects are proposals to acquire existing trail routes. 
b. Acquisition projects may also include proposals to acquire new trails and/or facilities. 

 
5. New Development and Additions to the GIA System 

a. New development projects include projects to add new or existing trails or facilities to the GIA 
system, including alignments. 

b. The DNR annually determines if new development projects will be funded. The eligibility of new 
development projects will be officially communicated through a formal letter and posted on the 
DNR’s Snowmobile GIA website. 
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Environmental Review Considerations 

Many new development projects and some trail relocation initiatives will require some level of environmental 
review.  This may include, but not be limited to Natural Heritage Information System (NHIS) review, DNR Area 
Team reviews, and formal review such as an Environmental Assessment Worksheet (EAW).  Sponsors and 
related clubs should work with Parks and Trails Area Supervisors on determining which requirements they will 
need to address as they move forward with their projects.   For additional information, please visit the 
Minnesota Environmental Quality Board’s website regarding Environmental Review and the Environmental 
Assessment Worksheet (EAW) Process. 

DNR staff will assist in reviewing potential environmental review needs and requirements during project 
review phases.  Should an EAW be required or determined necessary, DNR staff will work directly with the 
club, organization, or Sponsor to ensure appropriate completion of all environmental review requirements, 
including those in accordance with Minnesota Environmental Review Rules (Minnesota Rules, Chapter 4410). 

Procedures 

NOTE: UNDER NO CONDITION CAN CONSTRUCTION TAKE PLACE ON ANY PARCEL OF LAND, PRIVATE OR 
PUBLIC, UNLESS A SIGNED PERMIT HAS BEEN SECURED IN THE NAME OF THE SPONSOR. 

The Minnesota Trails Assistance Application projects must comply with the following procedures. 

1. Trail user organizations/clubs must submit application forms to the sponsor. 

a. One (1) copy with signatures (copies or scanned signatures are allowed). 

b. One (1) copy of the trail validation map of the existing trail system and proposed development 
(assistance provided by DNR). The map must identify the following: 

• Where new bridges, rest areas and parking lots are located or will be located; 
• Where new connections or relationships to other trails, if any; and, 
• Minor and major relocation areas showing old and new alignments. 

2. The sponsor will submit the above items, along with a supporting resolution, to the DNR Area Parks 
and Trails Supervisor for review.  Electronic submissions are recommended. 

APPLICATION FORMS MUST BE RECEIVED BY STATED DEADLINES. Projects may require an environmental 
review. 

3. Upon approval of the application, the Area Parks and Trails Supervisor will submit a contract 
agreement to the sponsor. The sponsor will then process three (3) copies of the contract agreement with 
signatures on each copy and return all copies to the Area Parks and Trails Supervisor. 

4. The DNR will notify the sponsor, in writing that the agreement has been executed. 

 

https://www.eqb.state.mn.us/content/environmental-review-program
https://www.eqb.state.mn.us/content/eaw-process
https://www.eqb.state.mn.us/content/eaw-process
https://www.revisor.mn.gov/rules/4410/
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NOTE: Do not begin any work on your trail improvement project that you expect reimbursement until 
your area supervisor has notified you to do so and you have an award letter from the State of 
Minnesota in front of you. 

5. Timetable: The schedule set below is designed to help all parties involved in the program in planning 
trail work and setting up funds so work can proceed.  

A. Application:  These forms must be received by the DNR regional office by stated deadlines. 

B.  Requests for Reimbursement: 

i. Requests for Reimbursement for summer and fall construction or maintenance are due 
no later than stated deadlines.  

ii. Subsequent Requests for Reimbursement may be submitted monthly by the calendar 
months.  

iii. ALL Requests for Reimbursement must be received by the DNR no later than stated 
deadlines for that year's work.   

iv. Payment of Requests for Reimbursement:  If Requests for Reimbursement are executed 
properly and all necessary signatures and invoices are included in the request, the DNR 
will pay the requests. Requests submitted improperly will be returned for proper 
execution. 

Project Priorities 

The first priority for funding any grant-in-aid will be maintaining existing trails that are receiving acceptable 
use. The order of priorities used in determining funding of a trail improvement project will be stated in the 
current grant solicitation. 

Selection Process 

Trail Improvement Project Applications are submitted to Parks and Trails Area/Region officials. The following 
outlines the process for selecting and approving trail improvement grants-in-aid. 

1. Parks and Trails Area/Region staff identify regional priority projects. Those that meet the above 
priorities and meet regional priorities are recommended for funding to the DNR Central Office. 

2. The DNR Central Office review proposals in conjunction with Parks and Trails Area/Region 
recommendations. 

3. DNR Central Office and a representative from each of the four state DNR regions score the proposals 
based on the established selection criteria.  

4. DNR Central Office then approve or deny the requests for project funding based on the above 
priorities, statewide distribution, and funding availability. 

5. Award letters are distributed permitting the work to begin. 
6. Signed contracts must be returned to eligible for reimbursement. 
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Proposal Evaluation 

All responses received by the application end date and time will be reviewed by the DNR. Proposals will first 
be reviewed for responsiveness to determine if the minimum requirements have been met.  Proposals that fail 
to meet minimum requirements will not advance to the next phase of the evaluation.  A 100-point scale will 
be used to create the final project evaluation recommendation. Please see the current request for proposals 
for the current scoring guidelines for project priorities and evaluation factors. 

Mandatory Requirements (Scored as Pass/Fail) 

The following will be considered on a pass/fail basis: 

1. Proposals must be received on or before the due date and time specified in the solicitation. 
2. Proposals must meet the programmatic Request for Proposals requirements.  
3. Proposals must meet the minimum match requirement of 25% of the total project costs.  
4. Total project cost must be more than $10,000, which equates to a minimum grant request of $7,500. 
5. An Authorized Representative and Local Unit of Government must be specified. 
6. Required attachments are included with the proposal. 
7. If the Local Unit of Government has not been awarded a grant in the past, a resolution must be 

attached to the grant application. 

Project Priorities (all points assigned if deemed to best fit the assigned project type)  

To meet the MnUSA recommended order of project priorities used to determine funding of a submitted trail 
improvement project, the project type for each proposal will be assigned a score according to the most 
appropriate priority specified below: 

1. Major Rehabilitation Projects 
2. Bridge Projects 
3. Major Reroute Projects 
4. Acquisition Projects 
5. New Development and Additions to the GIA System  

Evaluation Factors (points assigned will range based on how well it meets set criteria) 

The factors and weighting on which proposals will be judged are: 

1. Site and Project Quality; 
2. Need/urgency of proposed work;  
3. Cost-benefit of proposed work; 
4. Project readiness and Timeline; 
5. Level of environmental impact and permitting required; 
6. Club Membership and Community; and, 
7. Club Goals. 

It is anticipated that the evaluation and selection will be completed within a month of application 
deadlines. 
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Financial Management 

Allowable Costs and Charges 

Allowable Charges 

All the charges listed below must be directly related to the acquisition, rehabilitation, and development of the 
GIA trail system outlined in the application. No other charges will be accepted without prior approval from 
your Area Parks and Trails Supervisor. 

Administration Charges (75% Reimbursable) 

(No More Than 15 Percent of Total Grant) 

1.  Mileage and Labor: These charges may be reimbursed for preparing the paperwork and forms for the 
program, bookkeeping, paying invoices, attending necessary county board or DNR meetings, and obtaining 
bids for equipment rentals. 

2.  Stamps: The cost of mailing necessary DNR forms, billings, bid requests, or maps.  It is suggested that a 
list of mailings and materials mailed be kept on file. 

3.  Telephone Calls: Long distance calls directly related to trail administration to vendors, the sponsoring 
agency, landowners, and the DNR will be accepted.  It is suggested that a list of calls be kept on file. 

4.  Office Supplies: The purchase of materials needed to fulfill the programs administration such as 
writing, typing, and copying materials are acceptable.  Office space rental is not an acceptable charge. 

5.  Maps Used to Administer Grants: The cost of county maps that are to be submitted to the DNR as 
required by the program are reimbursable. 

6.  Meeting: The DNR allows charges for essential personnel to attend meetings directly related to the 
program.  The general rule will be not more than four (4) people for a trail committee meeting and not more 
than two (2) people for a governmental meeting.  Club meetings are not acceptable as chargeable meetings.  
Rental of meeting rooms is not an acceptable charge. 

7.  Computer Time: The cost of using computers shall be reimbursed as part of the administrative portion 
of the grant.  The origin of cost, such as number of hours, or equipment rental, or materials should be 
described on the worksheet.  The Allowable Cost for figuring reimbursement can be found in the Allowable 
Costs section. 

Land Acquisition Charges (75% Reimbursable) 

1. Mileage and Labor: These charges are acceptable for alignment work, checking ownership records, and 
landowner contacts. 
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2.  Maps: The cost of securing maps necessary for aligning trail routes is reimbursable.  County highway 
maps and topographic maps are acceptable. Aerial photography maps should receive DNR approval 
since costs can be extremely high. 

3.  Permits and Easements: The program has done extremely well to date with landowner cooperation 
and low permit or easement costs.  Costs incurred are reimbursable. 

Development and Charges (75% reimbursable) 

1.  Mileage and Labor: These charges are reimbursable for construction and rehabilitation of the trail 
system.  A worksheet must be filled out for reimbursement identifying hours and dates work was 
performed. 

2.  Equipment Rentals:  

A.  Heavy equipment work is reimbursable as needed for construction.  The operator or vendor of 
the heavy equipment must be identified and an invoice submitted to the DNR for payment. 

B.  Bids: When equipment cannot be rented at the allowable costs, bids must secured for the 
necessary equipment.  Three (3) hourly bids must be secured from vendors in your area.  If 
three (3) bids cannot be secured, list the vendors contacted, date contacted, and vendor's 
response.  When the bids have been secured, the Area Parks and Trails Supervisor must be 
contacted and approve the bids.  After approval, the equipment can be hired.  The bids are then 
submitted with the Request for Reimbursement. NOTE:  Before any equipment rental or work 
is done, the rental costs must be within the allowable limits.  If these limits cannot be met, bid 
procedures must be strictly adhered to or billing will not be processed. 

C.  Hand power equipment rental is reimbursable.  The operator or owner of the equipment must 
be identified on the worksheet for payment.  

3.  Material: Charges may be submitted for materials used directly on the trail system. Materials may 
include, but are not limited to lumber, paint, signs, gates, posts, fencing, culverts, fill, grass seed, bolts 
or other hardware, etc.  If you have a question on any materials, it is best to contact your Area Parks 
and Trails Supervisor. 

4. Contracted Work: Work that is contracted to complete the development work is reimbursable subject 
to going through the proper bidding procedure. In addition, all bidding must also follow regular 
standards established by the Sponsor. 

 

Grant-in-aid Allowable Costs 
For the most current updates, always check the grants pages on the DNR web site. 
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Snowmobile Program GIA Allowable Costs Labor and Equipment 

 
The Snowmobile Program GIA Allowable Costs Rates covers all costs for operation of equipment, depreciation, 
overhead, all maintenance, field repairs, fuel, lubricants, tires, OSHA equipment and other costs incidental to 
operation. Standby equipment costs are not eligible. Equipment must be in actual operation performing 
eligible work in order for reimbursement to be eligible. Rates for equipment not listed will be furnished by 
DNR upon request.  
 
Labor (one rate for all activities) $20.00/hour  
 
Mileage rates for vehicles:  

ATV, motorcycle, car, pickup, 4x4 truck=$0.54/mile  
1 to 2-ton=$0.84/mile  
2½-ton and up=$1.06/mile  
semi-tractor/trailer (for heavy equipment transport) = $2.00/mile 
 

Add on to vehicle or equipment rate when actively hauling/dumping materials or using attachments:  
Dump boxes on trucks or trailers:  

3 cy or less =$5.00/mile or hour  
over 3 cy and under 8 cy =$6.00/mile or hour  
over 8 cy and under 12 cy =$8.00/mile or hour  
12 cy and over =$10.00/mile or hour  

3-point attachments (like disc, box blade, drag, or planer) =$15.00/hour  
Power take-off (PTO) or hydraulic-powered attachments (like powered flail mower, brush mower, post hole 
 auger) =$20.00/hour  
 
Power tools/small equipment (Examples include, but are not limited to, chainsaw, weed whip, hand-held 
brush saw, pole pruner saw, power generator, push/riding/pull-behind mowers, hand held portable post-hole 
auger) = $5.00/hour  
 
Equipment and attachment hourly rates by horsepower (hp) range: (Examples include, but are not limited to, 
tractor, tractor with loader, skid-steer, skid steer with loader, excavator, stump grinder, front-end loader, 
dozer, grader)  

less than 25=$20.00/hour  
26 to 50=$35.00/hour  
51 to 80=$50.00/hour  
81 to 105=$65.00/hour  
106 to 157=$80.00/hour  
158 to 205=$90.00/hour  
206 to 250=$100.00/hour  
over 250=$120.00/hour  

Above rates derived with input from MN DNR Grant-in-aid Allowable Costs Updated 4/29/2009, Reference IRS 2016 standard mileage rate for transportation or travel 
expenses (business standard mileage rate), FEMA's SCHEDULE OF EQUIPMENT RATES, September 15, 2010; DOT Federal-aid Policy Guide 23 CFR 635 A, ACOE 
Equipment Schedule; MACHINERY COST ESTIMATES by William F. Lazarus June 2014 UMN Extension; Current monthly rental rates from Crown Rental, All Rental Inc. 
and Ziegler CAT divided by 176 as directed in 23 CFR 635A. Corrected for MN Daily Rental comparisons 05/01/2015 
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Reimbursement Procedure 

The Reimbursement Form found later in this manual is to be submitted to your Parks and Trails Area 
Supervisor from the Sponsor. The Area Supervisor will review and then approve the payment/invoices based 
on allowable costs and charges referenced above. Parks and Trails Area/Region offices process and approve all 
payments and charges defined as eligible by this manual. Only costs accrued after an award letter are eligible 
for reimbursement and a fully executed agreement between the State of Minnesota and the Local Unit of 
Government must be in place before eligible costs will be reimbursed. 
 
Reimbursement Instructions 

The Request for Reimbursement Form must be used to summarize the invoices and costs. Use the Worksheet 
Form to document the following: 

1. Date the work was done. 

2. Operator’s or volunteer’s name. 

3. Number of hours of labor time. 

4. Rate per hour (taken from Allowable Costs page). 

5. Total cost of labor (multiply #3 * #4). 

6. Name the mode of transportation used (pickup, ATV, etc.).  If different types of modes of 
transportation are used, use a separate line for each type (e.g., pickup truck on one line, ATV the next 
line). 

7. Number of miles being claimed. 

8. Rate per mile (taken from Allowable Costs page). 

9. Total cost of transportation (multiply #7 * #8). 

10. Name of types of heavy equipment or power equipment used.  Include make and model for heavy 
equipment.  Use one line for each piece of equipment being used (e.g., bulldozer on one line, backhoe 
the next line, etc.).  See NOTE section below for instructions for entering INVOICES for purchased 
goods or services. 

11. Number of hours equipment is used. 

12. Rate per hour (taken from Allowable Costs page). 

13. Total cost of equipment used (multiply #11 * #12). 

14. Total Cost (add #5 + #9 + #13). 

15. Fill in the type of work done and the location. 

16. Fill in the Expenditure Type (Adm = Administration; Acq = Acquisition; Con = Trail Construction; Reloc = 
Trail Relocation; Fac = Trail Facilities). 

17. Add all costs in boxes #5 to get Grand Total Labor Costs. 

18. Add all costs in boxes #9 to get Grand Total Transportation Costs. 

19. Add all costs in boxes #13 to get Grand Total Other Equipment Costs. 

20. Grand Total for this page (add #17 + #18 + #19). 
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21. Trails Administrator’s Signature. 

22. Date the worksheet was completed. 

 
Entering Invoices for Purchased Goods/Services over $100 

An invoice must accompany all Requests for Reimbursement for purchased goods or services over $100.  
When invoices for purchased goods and services are included, please enter: 

• “Invoice” and the Invoice Number in Operator’s Name column (#2); 
• the invoice amount in the Total Cost Column (#14); 
• the explanation for the expense in the Type of Work and Location column (#15); and, 
• complete Expenditure Type column (#16). 

Accounting and Audit 

The Sponsor shall maintain books, records, documents, and other evidence relevant to this grant and in such 
detail that will accurately document all project costs for which payment have been received.  The Sponsor 
shall use generally accepted accounting principles and these records shall be retained for six (6) years after 
this grant terminates.  The State, its representative, or the legislative auditor shall have the right to examine 
this evidence and the Sponsor shall make them available at the office at all reasonable times during the record 
retention period.  Records shall be sufficient, as defined in the Manual to reflect significant costs incurred and 
volunteer donation of time, equipment, and/or materials in performance of this grant. 
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Program Forms 

Description of Forms 

The following forms have been included to identify the basic paperwork necessary for the Trails Assistance 
Program. See the DNR’s website at www.dnr.state.mn.us/grants/recreation/gia_snowmobile.html 

 Trail Improvement Project Application: This form is the formal application from the Sponsor to the 
State of Minnesota for the development project. 

 

 Sample Agreement between Sponsor and State: This form is the formal grant agreement between the 
local government sponsor and the State/DNR. 

 

 Request for Reimbursement: This form is to be used to request reimbursement for allowable costs 
related to the development project as outlined in the application. 

 

 Operator’s Work Log: This form should be used to itemize costs and should accompany the Request 
for Reimbursement. 

 

 Sample Landowner Permission Form: This form is designed to help clubs to obtain private landowner 
permission for trails. 

 

 Elements of a Sponsor Resolution: This is an explanation of the information a Sponsor resolution 
should contain. 

 

  

http://www.dnr.state.mn.us/grants/recreation/gia_snowmobile.html
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Trail Improvement Application  
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Sample Agreement between Sponsor and State 

STATE OF MINNESOTA 
GRANT CONTRACT AGREEMENT 

SNOWMOBILE GRANT-IN-AID PROGRAM  
FY 2020 TRAIL IMPROVEMENT GRANTS 

Description Enter Value 
Contract #/PO:  
Local Unit of Government Sponsor:  
Trail/Club Name:  
Grant Amount: $ 

 
This grant contract is between the State of Minnesota, acting through its Commissioner of Natural Resources 
("STATE") and [GIVE THE FULL NAME OF THE LOCAL UNIT OF GOVERNMENT SPONSOR, 
INCLUDING ITS ADDRESS] ("SPONSOR").  

Recitals 
1. The Snowmobile Grant-in-Aid Program is established in Minn. Stat. §84.83 to provide grants to local 

units of government for the improvement of snowmobile trails and the State is empowered to enter into 
this grant. 

2. The State is in need of the services of the Sponsor to provide the trail improvements of the following 
trail(s) specified in this grant contract agreement: [List Trail and Club Name(s) for each approved GIA, 
and if this contract includes more than one GIA per Sponsor, list the dollar amount identified for each 
trail/club here]. 

3. The Sponsor has applied to the State for a grant for the above identified trails and has submitted the 
Snowmobile Grant-in-Aid Program Trail Improvement application form, required attachments, and 
resolution or official minutes of the Sponsor authorizing the proposed trail improvements unless an 
annual resolution from maintenance and grooming grants has already been submitted for the fiscal year. 
The submitted application form and required attachments are hereinafter referred to as the “Plan.” 

4. Attachment. The Sponsor's resolution or official minutes are attached and incorporated into this grant 
contract agreement, unless an annual resolution from maintenance and grooming grants has already been 
submitted for the fiscal year. 

5. The Sponsor represents that it is duly qualified and agrees to perform all services described in this grant 
contract to the satisfaction of the State.  Pursuant to Minn. Stat. §16B.98, Subd.1, the Sponsor agrees to 
minimize administrative costs as a condition of this grant and to follow the code of ethics pursuant to 
Minn. Stat. §43A.38 in administration of this grant. 

6. Attachment. The Sponsor’s resolution is attached and incorporated into this grant contract agreement. 
 

Grant Contract 

Term of Grant Contract 
Effective date: 

July 1, 2019 or the date the State accounting system shows sufficient allotment or encumbrance balance 
in the fund, allotment, or appropriation to meet this grant contract agreement and per  Minn. Stat. 
§16B.98 Subd. 5 and Subd. 7, this agreement is not valid and no payments will be made to the Sponsor 
until this grant contract is fully executed, however, eligible expenses may be incurred the date the 
appropriation becomes available per Minn. Stat. §84.026 Subd. 4. The Sponsor submitted and the State 
approved a work plan and budget whose expenditures can be reimbursed per Minn. Stat. §16B.98 Subd. 
7, no payments will be made to the Sponsor until this grant contract is fully executed.   

Expiration date:   

https://www.revisor.mn.gov/statutes/cite/84.83
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=43A.38
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/cite/84.026
https://www.revisor.mn.gov/statutes/?id=16B.98
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June 30, 2021, or until all obligations have been satisfactorily fulfilled, whichever occurs first pursuant 
to Minn. Stat. §16A.28 Subd. 5 regarding permanent improvements of a capital nature. This expiration 
date includes the certification period as authorized in Minn. Stat. Ch. 16A.2, Subd. 6. 

Survival of Terms.   
The following clauses survive the expiration or cancellation of this grant contract:  8. Liability; 9. State 
Audits; 10. Government Data Practices and Intellectual Property Rights; 12. Publicity and Endorsement; 
13. Governing Law, Jurisdiction, and Venue; and 15. Data Disclosure. 

Incur Expenses.   
Notwithstanding Minnesota Statutes, section 16A.41, expenditures made on or after July 1, 2019 are 
eligible for reimbursement. 

Sponsor’s Duties 
The Sponsor agrees to construct, operate, and maintain the proposed trails in accordance with the guidelines 
contained within the current Minnesota Snowmobile Trails Assistance Program Trail Improvement Manual, 
hereinafter referred to as the "Manual" as accepted or amended by the State and available on the 
Snowmobile GIA Program webpage at http://www.dnr.state.mn.us/grants/recreation/gia_snowmobile.html.  
All work will be the responsibility of the Sponsor, its employees, or the sponsor’s agent provided the agent 
is registered as a nonprofit corporation with the State of Minnesota. The Sponsor, who is not a state 
employee, will: 
 

2.1. Comply with required grants management policies and procedures set forth through Minn. Stat. 
§16B.97, Subd. 4 (a) (1). 
 
2.2. Proceed to acquire necessary interests in lands on the Trail. The Sponsor must acquire land in 
fee, easement, lease, permit, or other authorization for said Trail. The term of said interest shall be 
no less than four (4) months between November 15 of any year and April 1 of the succeeding year. 
For each parcel of land crossed by the Trail, the Sponsor shall obtain from the owner of said parcel a 
permit, lease, easement, deed, or other authorization for said crossing in accordance with Minnesota 
Statutes Chapter 604A.  The Sponsor shall certify that the necessary interests in the land have been 
obtained and are on file with the Sponsor or the sponsor’s agent. 
 
2.3. Complete activities in this Grant Contract Agreement for the trails approved by the State listed 
above according to the guidelines of the Manual as stated in the application, including cost 
worksheet(s) and map(s) as accepted or amended by the State that is the approved work plan and 
budget on file with the State’s Authorized Representative.  
 
2.4. Perform services to provide the trail(s) for public use in accordance with the guidelines in the 
Manual, which shall include but are not limited to: 
(a) The Sponsor will provide adequate maintenance and grooming on the Trail, which shall include 
keeping it reasonably safe for public use;  
(b) provide sanitation and sanitary facilities when needed; 
(c) provide other maintenance and grooming as may be required and in accordance with the trail 
grooming guidelines established in the manual.  
 
The Sponsor and not the State is responsible for maintaining signs and the maintenance and 
grooming of the Trail. 
 
2.5. Expedite establishment and construction of the trail(s). If the Sponsor fails to expedite 
establishment and construction of trails or fails to provide for adequate maintenance, the State may 
withhold payments to the Sponsor and/or terminate this Contract. 

https://www.revisor.mn.gov/statutes/cite/16A.28
http://www.dnr.state.mn.us/grants/recreation/gia_snowmobile.html
https://www.revisor.mn.gov/statutes/?id=16B.97
https://www.revisor.mn.gov/statutes/?id=16B.97
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Time 

The Sponsor must comply with all the time requirements described in this grant contract.  In the 
performance of this grant contract, time is of the essence. 

Consideration and Payment 
Consideration.  

The State agrees to disburse funds to the Sponsor pursuant to this Agreement based upon the satisfactory 
completion receipt of the request for reimbursement as identified below. This grant shall not exceed the 
Grant Amount as specified on page one of this agreement or as amended. Funds not earned and paid out 
will be canceled annually at the end of the State’s fiscal year (June 30). 
 

Total Obligation. 
The total obligation of the State for all compensation and reimbursements to the Sponsor under this 
grant contract will not exceed $[ENTER THE TOTAL GIA FUNDING FOR THE FISCAL YEAR 
HERE]. 

Payment 
The local unit of government must submit a request for reimbursement and attach worksheets furnished 
by the State for all costs incurred in acquiring, and developing the trail, all in accordance with the 
Manual. Additionally, the local unit of government must submit original receipts of actual purchases 
exceeding $100.00. Further, the first request for reimbursement for costs incurred by grooming must be 
made by January 31, and the last day of every month thereafter while costs are incurred during the 
grooming season.  
 
1. First Payment: Upon receipt of the request for reimbursement evidencing acceptable trail costs of 

$500.00 or more for acquisition or development the State agrees to reimburse the local unit of 
government for approved costs in accordance with the Manual. The State shall not be required to 
pay for any services provided by the local unit of government, which the State determines to be 
unsatisfactory as determined by the State’s authorized representative. 
 

2. Subsequent Payments: Each thirty (30) successive days after the first payment, the local unit of 
government may submit invoices evidencing trail costs. Payments shall be made to the extent of 
authorized reimbursement, or until this agreement is terminated. 

 
Contracting and Bidding Requirements 

Per Minn. Stat. §471.345, grantees that are municipalities as defined in Subd. 1 must do the following if 
contracting funds from this grant contract agreement for any supplies, materials, equipment or the rental 
thereof, or the construction, alteration, repair or maintenance of real or personal property 

(a) If the amount of the contract is estimated to exceed $100,000, a formal notice and bidding process 
must be conducted in which sealed bids shall be solicited by public notice.  Municipalities may, as a 
best value alternative, award a contract for construction, alteration, repair, or maintenance work to 
the vendor or contractor offering the best value under a request for proposals as described in Minn. 
Stat. §16C.28, Subd. 1, paragraph (a), clause (2) 

(b) If the amount of the contract is estimated to exceed $25,000 but not $100,000, the contract may be 
made either upon sealed bids or by direct negotiation, by obtaining two or more quotations for the 
purchase or sale when possible, and without advertising for bids or otherwise complying with the 
requirements of competitive bidding.  All quotations obtained shall be kept on file for a period of at 
least one year after receipt thereof.  Municipalities may, as a best value alternative, award a contract 

https://www.revisor.leg.state.mn.us/statutes/?id=471.345
https://www.revisor.leg.state.mn.us/statutes/?id=16C.28
https://www.revisor.leg.state.mn.us/statutes/?id=16C.28
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for construction, alteration, repair, or maintenance work to the vendor or contractor offering the best 
value under a request for proposals as described in Minn. Stat. §16C.28, Subd. 1, paragraph (a), 
clause (2) and paragraph (c). 

(c) If the amount of the contract is estimated to be $25,000 or less, the contract may be made either 
upon quotation or in the open market, in the discretion of the governing body. If the contract is made 
upon quotation it shall be based, so far as practicable, on at least two quotations which shall be kept 
on file for a period of at least one year after their receipt. Alternatively, municipalities may award a 
contract for construction, alteration, repair, or maintenance work to the vendor or contractor offering 
the best value under a request for proposals as described in Minn. Stat. §16C.28, Subd. 1, paragraph 
(a), clause (2) 

(d) Support documentation of the bidding process utilized to contract services must be included in the 
grantee’s financial records, including support documentation justifying a single/sole source bid, if 
applicable. 

(e) For projects that include construction work of $25,000 or more, prevailing wage rules apply per; 
Minn. Stat. §177.41 through 177.44 consequently, the bid request must state the project is subject to 
prevailing wage. These rules require that the wages of laborers and workers should be comparable to 
wages paid for similar work in the community as a whole.  A prevailing wage form should 
accompany these bid submittals. 

Conditions of Payment 
All services provided by the Sponsor under this grant contract must be performed to the State’s satisfaction, 
as determined at the sole discretion of the State’s Authorized Representative and in accordance with all 
applicable federal, state, and local laws, ordinances, rules, and regulations.  The Sponsor will not receive 
payment for work found by the State to be unsatisfactory or performed in violation of federal, state, or local 
law. 

Penalties 
If its determined performance was not met, the State reserves the right to reduce payment in the following 
year's agreement or to exclude the Sponsor from participation in the Snowmobile Grant-in-Aid Program.  

Authorized Representative 
The State's Authorized Representative is [NAME, TITLE, ADDRESS, TELEPHONE NUMBER, EMAIL], 
or his/her successor, and has the responsibility to monitor the Sponsor’s performance and the authority to 
accept the services provided under this grant contract.  If the services are satisfactory, the State's Authorized 
Representative will certify acceptance on each invoice submitted for payment.  

The Sponsor’s Authorized Representative is [NAME, TITLE, ADDRESS, TELEPHONE NUMBER, 
EMAIL]. If the Sponsor’s Authorized Representative changes at any time during this grant contract, the 
Sponsor must immediately notify the State. 

Assignment Amendments, Waiver, and Grant Contract Complete 
Assignment 

The Sponsor shall neither assign nor transfer any rights or obligations under this grant contract without 
the prior written consent of the State, approved by the same parties who executed and approved this 
grant contract, or their successors in office. 

Amendments 
Any amendments to this grant contract must be in writing and will not be effective until it has been 
executed and approved by the same parties who executed and approved the original grant contract, or 
their successors in office. 

Waiver 

https://www.revisor.leg.state.mn.us/statutes/?id=16C.28
https://www.revisor.leg.state.mn.us/statutes/?id=16C.28
https://www.revisor.leg.state.mn.us/statutes/?id=177.41
https://www.revisor.leg.state.mn.us/statutes/?id=177.44
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If the State fails to enforce any provision of this grant contract, that failure does not waive the provision 
or the State’s right to enforce it. 

Grant Contract Complete 
This grant contract contains all negotiations and agreements between the State and the Sponsor. No 
other understanding regarding this grant contract, whether written or oral, may be used to bind either 
party. 

Liability 
The Sponsor must indemnify, save, and hold the State, its agents, and employees harmless from any claims 
or causes of action, including attorney’s fees incurred by the State, arising from the performance of this 
grant contract by the Sponsor or the Sponsor’s agents or employees.  This clause will not be construed to bar 
any legal remedies the Sponsor may have for the State's failure to fulfill its obligations under this grant 
contract. 

State Audits 
Under Minn. Stat. §16B.98, Subd.8, the Sponsor’s or the sponsor’s agent’s books, records, documents, and 
accounting procedures and practices of the Sponsor, the sponsor’s agent, or other party relevant to this grant 
agreement or transaction are subject to examination by the State and/or the State Auditor or Legislative 
Auditor, as appropriate, for a minimum of six years from the end of this grant agreement, receipt and 
approval of all final reports, or the required period of time to satisfy all state and program retention 
requirements, whichever is later. 

Government Date Practices and Intellectual Property Rights 
Government Data Practices 

The Sponsor and State must comply with the Minnesota Government Data Practices Act, Minn. Stat. 
Ch. 13, as it applies to all data provided by the State under this grant contract, and as it applies to all data 
created, collected, received, stored, used, maintained, or disseminated by the Sponsor under this grant 
contract. The civil remedies of Minn. Stat. §13.08 apply to the release of the data referred to in this 
clause by either the Sponsor or the State.  If the Sponsor receives a request to release the data referred to 
in this Clause, the Sponsor must immediately notify the State.  The State will give the Sponsor 
instructions concerning the release of the data to the requesting party before the data is released. The 
Sponsor’s response to the request shall comply with applicable law. 

Intellectual Property Rights 
(a) Intellectual Property Rights. The State owns all rights, title, and interest in all of the intellectual 
property rights, including copyrights, patents, trade secrets, trademarks, and service marks in the Works 
and Documents created and paid for under this contract. 
(b) Obligations. 
1. Notification. Whenever any invention, improvement or discovery (whether or not patentable) is made 
or conceived for the first time or actually or constructively reduced to practice by the Sponsor, including 
its employees and subcontractors, in the performance of this contract, the Sponsor will immediately give 
the State’s Authorized Representative written notice thereof, and must promptly furnish the Authorized 
Representative with complete information and/or disclosure thereon. 
2. Representation. The Sponsor must perform all acts, and take all steps necessary to ensure that all 
intellectual property rights in the Works and Documents are the sole property of the State, and that 
neither Sponsor nor its employees, agents, or subcontractors retain any interest in and to the Works and 
Documents. The Sponsor represents and warrants that the Works and Documents do not will not infringe 
upon any intellectual property rights of other persons or entities. The sponsor will indemnify, defend, to 
the extent permitted by the Attorney General and hold harmless the State, at the Sponsor’s expense, 
from any action or claim brought against the State to the extent that it is based on a claim that all or parts 
of the Works and Documents infringe upon the intellectual property rights of others. The Sponsor will 

https://www.revisor.leg.state.mn.us/statutes/?id=13
https://www.revisor.leg.state.mn.us/statutes/?id=13
https://www.revisor.leg.state.mn.us/statutes/?id=13.08
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be responsible for payment of any and all such claims, demands, obligations, liabilities, costs, and 
damages, including but not limited to, attorney fees. If such a claim or action arises, or in the Sponsor’s 
or the State’s opinion is likely to arise, the Sponsor must, at the State’s discretion, either procure for the 
State the right or license to use the intellectual property rights at issue or replace or modify the allegedly 
infringing Works or Documents as necessary and appropriate to obviate the infringement claim. This 
remedy of the State will be in addition to and not exclusive of other remedies provided by law. 

 
Workers Compensation 

The Sponsor certifies that it is in compliance with Minn. Stat. §176.181, Subd. 2, pertaining to workers’ 
compensation insurance coverage.  The Sponsor’s employees and agents will not be considered State 
employees.  Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these 
employees and any claims made by any third party as a consequence of any act or omission on the part of 
these employees are in no way the State’s obligation or responsibility. 

Publicity and Endorsement 
Publicity 

Any publicity regarding the subject matter of this grant contract must identify the State as the sponsoring 
agency and must not be released without prior written approval from the State’s Authorized 
Representative.  For purposes of this provision, publicity includes notices, informational pamphlets, 
press releases, research, reports, signs, and similar public notices prepared by or for the Sponsor 
individually or jointly with others, or any subcontractors, with respect to the program, publications, or 
services provided resulting from this grant contract. All projects primarily funded by state grant 
appropriation must publicly credit the State of Minnesota, including on the Sponsor’s website when 
practicable.  

Endorsement 
The Sponsor must not claim that the State endorses its products or services. 

Governing Law, Jurisdiction, and Venue 
Minnesota law, without regard to its choice-of-law provisions, governs this grant contract.  Venue for all 
legal proceedings out of this grant contract, or its breach, must be in the appropriate state or federal court 
with competent jurisdiction in Ramsey County, Minnesota. 

Termination and Funding 
Termination by the State 

The State may immediately terminate this grant contract with or without cause, upon 30 days’ written 
notice to the Sponsor.  Upon termination, the Sponsor will be entitled to payment, determined on a pro 
rata basis, for services satisfactorily performed. 

Termination for Cause 
The State may immediately terminate this grant contract if the State finds that there has been a failure to 
comply with the provisions of this grant contract, that reasonable progress has not been made or that the 
purposes for which the funds were granted have not been or will not be fulfilled. The State may take 
action to protect the interests of the State of Minnesota, including the refusal to disburse additional funds 
and requiring the return of all or part of the funds already disbursed. 

Termination or Reduction for Insufficient Funding 
The state can reduce or terminate this grant contract if: 
(a) It does not obtain funding from the Minnesota Legislature. 
(b) Or, if funding cannot be continued at a level sufficient to allow for the payment of the services 
covered here. Termination must be by written or fax notice to the Sponsor. The State is not obligated to 
pay for any services that are provided after notice and effective date of termination. However, the 

https://www.revisor.leg.state.mn.us/statutes/?id=176.181
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Sponsor will be entitled to payment, determined on a pro rata basis, for services satisfactorily 
performed to the extent that funds are available. The State will not be assessed any penalty if the 
contract is terminated because of the decision of the Minnesota Legislature, or other funding source, 
not to appropriate funds. The State must provide the Sponsor notice of the lack of funding within a 
reasonable time of the State’s receiving that notice. 

Termination by Contract 
This grant contract may also be terminated upon mutual agreement by the State and the Sponsor. 

 
Funding 

The State's sole responsibility under this Agreement is to provide funds to the Sponsor. In the event that 
state funds become unavailable because of legislative or executive action or restraints, including but not 
limited to the Minnesota Legislature not appropriating sufficient funding for the program or there not 
being enough funding in the snowmobile account, the grant amount may be reduced or this contract may 
be terminated by the State. Due to variability in revenues to the snowmobile account, the State/DNR 
may reduce or not disburse funds for the third and/or fourth benchmarks. 

 
Data Disclosure 

Under Minn. Stat. §270C.65, Subd. 3, and other applicable law, the Sponsor consents to disclosure of its 
social security number, federal employer tax identification number, and/or Minnesota tax identification 
number, already provided to the State, to federal and state tax agencies and state personnel involved in the 
payment of state obligations.  These identification numbers may be used in the enforcement of federal and 
state tax laws, which could result in action requiring the Sponsor to file state tax returns and pay delinquent 
state tax liabilities, if any. 

Invasive Species Prevention 

16.1 Prevent or limit the introduction, establishment or spread of terrestrial invasive species during work.  
The State requires active steps to prevent or limit the introduction, establishment, and spread of invasive 
species during contracted work. The Sponsor shall prevent invasive species from entering into or spreading 
within the Trail(s) by ensuring the cleaning of equipment prior to arriving at the Trail(s) site. Where there 
are multiple sites and at least one contains invasive species, the intent is to start work at the site with the 
fewest number of invasive plants, leaving the most heavily infested sites to last. The Sponsor’s contractors 
shall make every effort to schedule operations and site visits to avoid the spread of weed seed. This applies 
to all activities performed on all lands under this grant agreement and is not limited to lands under State 
control 
 
16.2 Cleaning and disposal of material cleaned.  If the equipment, vehicles, gear, or clothing arrives at the 
Trail with soil, aggregate material, mulch, vegetation (including seeds) or animals, it shall be cleaned by the 
Sponsor’s contractor furnished tool or equipment (brush/broom, compressed air or pressure washer) at the 
staging area. The contractor shall dispose of material cleaned from equipment and clothing at a location 
determined by the State’s Authorized Representative. If the material cannot be disposed of onsite, secure 
material prior to transport (sealed container, covered truck, or wrap with tarp) and legally dispose of offsite. 

Pollinator Best Management Practices  
Habitat restorations and enhancements conducted on DNR lands and prairie restorations on state lands or on 
any lands using state funds are subject to pollinator best management practices and habitat restoration 
guidelines pursuant to Minnesota Statutes, section 84.973. Practices and guidelines ensure an appropriate 
diversity of native species to provide habitat for pollinators through the growing season. Current specific 
practices and guidelines to be followed for contract and grant work can be found here (http://files-
intranet.dnr.state.mn.us/user_files/3268/bmp_contract_language.pdf). 

https://www.revisor.leg.state.mn.us/statutes/?id=270C.65
http://files-intranet.dnr.state.mn.us/user_files/3268/bmp_contract_language.pdf
http://files-intranet.dnr.state.mn.us/user_files/3268/bmp_contract_language.pdf
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Accessibility 

Structural and nonstructural facilities and programs must meet all state and federal accessibility laws, 
regulations, and guidelines. Copies of accessibility guidelines can be downloaded off the Americans with 
Disabilities Act Accessibility Guidelines website at http://www.access-board.gov. 

Technical Assistance 
Upon the request of the Sponsor to the extent possible, the State will provide technical assistance with major 
problems encountered in the maintenance and grooming of the Trail. 

Conflict of Interest 
Conflicts of interest include any relationship or matter which might place the Grantee in a position of 
conflict, real or apparent, between their responsibilities under the contract and any other outside interests. 
Conflicts of interest may also include, but are not limited to, direct or indirect financial interests, close 
personal relationships, positions of trust in outside organizations, consideration of future employment 
arrangements with a different organization, or decision-making affecting the award that would cause a 
reasonable person with knowledge of the relevant facts to question the impartiality of the Grantee in the 
matter. 

By signing this contract, the Grantee certifies that they have establish safeguards to prohibit its employees 
from using their positions for purposes that constitute or present the appearance of a personal or 
organizational conflict of interest, they have reported and/or do not have any current conflicts of interest at 
this time and are responsible for notifying the Grantor in writing of any actual or potential conflicts of 
interest that arise during the life of this award. 

http://www.access-board.gov/


 

 
1. STATE ENCUMBRANCE VERIFICATION 

Individual certifies that funds have been encumbered as 
required by Minn. Stat. §16A.15 and 16C.05 

Signed:  

Date:  

SWIFT Contract/PO No(s).  

2. SPONSOR 
The Sponsor certifies that the appropriate person(s) have executed the 
grant contract on behalf of the Sponsor as required by applicable 
articles, bylaws, resolutions, or ordinances. 

By:  

Title:  

Date:  

 

By:  

Title:  

Date:  

 
 
 
 
 
 
  

3. STATE AGENCY 

By:  
(with delegated authority) 

Title: __Parks and Trails Division Director or Deputy Director  

Date:  
 
 
 
 
         
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Distribution: 

 
Agency 
 
Sponsor 
 
State’s Authorized Representative 

 



 

Request for Reimbursement 
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Sample Work Log 
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Sample Landowner Permission Form 

LANDOWNER PERMISSION 
 

THIS PERMIT is granted on ______________________________, by ______________________ 
the Landowner(s) to______________________________ the Sponsor to establish and/or maintain the 
_________________________________ Snowmobile Trail.  

 
That _______________________________, the (record owners, contract for deed purchasers, lessees) 
in consideration of _________________________________________________, grants this permit over 
and upon the following described premises situated in the County of __________, State of Minnesota, 
to wit:   (complete land description)  
 
 
 
SUBJECT TO:  
 

1.  This permit shall be continuous and will terminate upon sale of the land, or upon notification in 
writing to the Sponsor six (6) months prior to termination by the Landowner(s).  

2.  The right-of-way shall be open to the general public for snowmobile use.  

3.  The Sponsor shall at all times have the right to enter upon said right-of-way for any purpose 
necessary to the performance of lawful powers and duties.  

4.  The Landowner(s) shall have the right to close said right-of-way during any emergency, with the 
approval of the Sponsor.  

5.  The permit is for a _______ foot width over the route to be used.  

 
DATE: __________________________     _________________________________________________  

(Landowner Signature)  
 

______________________________  
(Address and Phone Number)  

______________________________  
(Club Representative)  

 

NOTE: All Trail Permits are to be made out to the Sponsor not the club. Permits can be made out to 
club only if the Sponsor has specifically given written permission and authority to the club, and the club 
has been incorporated. 
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Elements of a Sponsor Resolution 

 
A sponsor/local unit of government resolution should include the following information:  
 

 A statement that the local unit of government will act as legal sponsor for an application for the 
DNR Snowmobile Trails Assistance Program. 

 

 A statement that the local unit of government may enter into agreement with the State of 
Minnesota for the specific grant program mentioned above. 

 

 A statement that the local unit of government will comply with all applicable laws and 
regulations as stated in the agreement. 

 

 A statement recognizing an individual (in many cases a local government auditor) who will act 
as a fiscal agent on behalf of the local unit of government. 

 

 Date the resolution is adopted. 
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Appendix A: Elements of a Successful Trail 

Trail User Maps and Public Information Guidelines 

Accurate maps of the trail system should be prepared for free distribution to users. They should be 
available at the trailhead, DNR offices, and other locations convenient to the public and at a minimum 
should include the following data: 

1. Trail Name or Names. 
2. Trail Location -- Give directions on how to get to the trail system parking lot from the nearest 

town and major highway. A small state map showing the general location within the state 
could also be useful. 

3. Trail Length -- Show the number of miles/km for each segment or loop. 
4. Trail Use -- Identify loops or segments designated for snowmobiling use, as well as trails closed 

to snowmobiling if the potential for conflict with other users exist, e.g., cross-country skiing. 
5. Trail Connections -- Identify other trails the trail connects to such as: State Parks, State Forests, 

State Trails, or other Grants-In-Aid trails. 
6. Trail Information -- Give name, address and phone number of an individual who may be 

contacted for information, contact the local chamber of commerce to identify them as the 
local contact. The phone number of the local conservation officer may also be helpful. 

7. Bridges -- Show all bridge crossings. 
8. Roads -- Identify maintained state forest roads and portions used as trails; also identify roads 

not maintained, but suitable for snowmobiling. 
9. Mark on map and/or list locations where the following services would be available: 

Gas Repair services 

Food Medical facilities 

Lodging Law enforcement offices 

Nearest DNR office Other helpful information 

10. Develop a grid system for safety purposes or locating facilities. 
11. Basic Safety Tips -- Speed limit, driving on lakes/thin ice, frostbite, trail signs, etc. Statements 

concerning speed and alcohol should be included on the map. 
12. It is helpful to put a date somewhere (bottom right-hand corner for consistency) on the map so 

the most current maps are in circulation. 
13. Identify all roads on map, and have corresponding signs posted on trails to help trail users know 

where they are at all times. 
14. Clearly identify all state asphalt paved bike trails where metal studs are prohibited. 
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County base maps are available from the DNR that show snowmobile trail alignments.  These base 
maps are available for most counties from the Parks and Trails Unit. Check with the Area Parks and 
Trails Supervisor for your county. 

Trail Design and Construction Guidelines 

Minimum riding surface for one-way trail should be eight (8) feet or a reasonable width based on the 
conditions. 

Minimum riding surface for two-way trail should be ten (10) feet or a reasonable width based on the 
conditions.  

An additional two (2) feet should be cleared outside the trail surface. Minimum turning radius is 100 
feet, unless marked. 

Branches and obstacles above the trail should be cleared to a height of ten (10) feet. 

Reflective signs should be placed on the right side of the trail on posts at reasonable intervals (see 
Appendix B - Snowmobile Trail Signage Manual from the MN DNR’s Trail Planning, Design, and 
Development Guidelines, 2007).  

Signing Suggestions 

In general, signing on trails should be designed to provide direction, information, and safety for trail 
users.  Major signing areas are at the trailhead, trail junctions, and in areas where safety of the user is 
involved.  Trailhead and trail junction signs will provide maps showing route designation, distance, 
traffic flow direction, and location of support facilities.  Safety signs will caution users of steep slopes, 
bridges, or highway crossings, and other hazardous trail conditions. 

Signs on all trails should be kept at a minimum and be well placed. 

Signs placed out on the trail should include reassuring blazers, caution signs, do not enter signs, stop 
signs, etc. 

Placement of most signs should be on the right-hand side of the trail just off the main treadway but 
within clearing limits.  Signs should be attached to posts placed two (2) to three (3) feet off the 
treadway and three (3) to four (4) feet above expected snow depth.  Attach them securely with lag 
screws or carriage bolts. Wood or metal posts may be used depending on location and availability. 

The directional sign used on the trail should be trail junction blazers, directional blazers and reassuring 
blazers.  Signs should be placed in open areas or in other areas where a trail user might become 
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confused.  If uncertain about the effectiveness of signing, invite a non-local trail user to identify where 
deficiencies may exist. 

Suggested Signing Program: 

1. Trailhead 

The following signs should be located near the parking lot at the start of the trail. 

A. Major Information Board Map of trails 

Registration Distance of various routes 

Interpretive information Rules and regulations 

Trail conditions Trail uses permitted and prohibited 

Emergency telephone numbers 

Address of person in charge of trail operation and maintenance (unit manager) 

Where to go and who to see in case of emergency 

B. You Are Here -- Should be located at the trailhead and at intersections with other trails. 

i. if necessary, direction of trail (one-way, two-way) 

ii. trail distances (miles or kilometers)  

iii. location of facilities 

iv. you are here location marker 

2. Information 

A. Use Designation -- Should be located at all intersections where incompatible users may 
enter the trail. 

B. Interpretive -- Located at points of interest along trail.  Consult regional naturalist for 
recommendations concerning interpretive signs. 

C. General Information -- Located and designed to provide information to trail users to 
assist or improve their ability to safely and enjoyably use the trail. 

3.  Traffic 

A. STOP NRM 8.4.1. Location: every traveled public road or railroad 
crossing. 

B.  STOP AHEAD  NRM 8.4.2. Location: should appear 300 feet before traveled 
public road or railroad crossing. 

C. DO NOT ENTER  NRM 8.4.4A Location: ski or other trail intersections, one-way 
trails, prohibited areas. 
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D.  YIELD NRM 8.4.3 Location: intersections with other trails in open 
areas.  May also be used at private trail crossing 
found on railroad grades. 

E.  CAUTION NRM 8.4.5 Location: should be placed prior to all potentially 
hazardous areas such as cliff edges, rock falls, steep 
hills, congested areas, bridges, sharp ditches, and 
sharp curves. 

F.  REASSURING BLAZER          NRM 8.4.7A Location: where needed to reassure trail use is on 
 the right trail, more in open areas, less in thick 
 woods.  May also be needed at unused road or 
 trail intersections. 

G. DIRECTIONAL AND TRAIL JUNCTIONS  

NRM 8.4.8C Location: based on trail junction.  Directional 
arrows should be placed prior to sharp curves and 
turns; distance will depend on anticipated speed of 
user.  On snowmobile trails, these signs should 
appear at least 50 feet prior to the turn, curve, or 
junction. 

H.  SNOWMOBILE SYMBOL 

NRM 8.4.22A Location: start of trail and at trail intersections with 
  other use trails.  

 

I. NO SNOWMOBILING NRM 8.5.14B Location: where needed to restrict snowmobile 
 use. 

 

J. NO MOTORIZED VEHICLE PERMITTED 

NRM 8.4.14 Location: where necessary to prohibit use, by
 Motorized vehicles except snowmobiles. 

4.  Temporary and Special Signs and Decals 

A. Trail Closed NRM 8.4.4D Location: at points where users could enter the trail. 

 B.  Handicapped Accessible No number available 

 Location: trailhead and facilities. 

 C.  Grant-In-Aid NRM 8.5.7 Location: at intersections of DNR and GIA trails, also 
at GIA trail heads. 

 D.  Mileage Markers (optional) No number available 
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 Location: at intervals of miles and/or kilometers.  
Mileage markers can be very helpful to the trail user 
and manager.  They let trail users know the distance 
they have traveled or must travel to return to the 
trailhead.  They can help the manager easily identify 
maintenance problem areas and can be useful to 
help locate injured or stranded trail users. 

 E.  Caution Truck Hauling NRM 8.4.9 Location: Placed to provide warnings where logging 
or other trucks cross or share trail treadway. 

 F.  Stay on Trail NRM 8.2.20 Location: Placed in areas where trespass from trail 
or environmental impacts are of concern. 

 G. Ski Pass Required  NRM 8.5.24 Location: Place at all entry points to ski trails 
supported by state funds. 
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Appendix B: Snowmobile Trail Section of the “Trail 
Planning, Design, and Development Guidelines” 

Images from Section 7, Winter Use Trails, Pages 7.17-7.24 from State of Minnesota, Department of 
Natural Resources, 2007. “Trail Planning, Design, and Development Guidelines.” Trails & Waterways 
Division, 500 Lafayette Road, St. Paul, MN 55155-4052. 306 pages. 
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Appendix C: Federal Recreational Trail Program 
 

An additional source of funding for trail improvements and easement acquisitions could be the Federal 
Recreational Trail Program.  The Safe, Accountable, Flexible, Efficient Transportation Equity Act: A 
Legacy for Users (SAFETEA-LU) provides for a federal program to provide financial assistance for the 
development and maintenance of recreational trails and trail-related projects.  The Act provides 
funding from the Federal Highway Trust Fund in acknowledgment of off-road recreational fuel use. 

 

Grants are awarded for nearly any trail related project that is solely located within the state of 
Minnesota.  The priorities for each year are developed by the Minnesota Recreational Trail Users 
Association (MRTUA) and vary from one grant round to the next.  This program is unique in that, 
legislatively it is specified that the funds must be expended for projects that are strictly motorized as 
well as projects that are strictly non-motorized, while at the same time encouraging the development 
of projects that provide for both.  The law specifies that 30 percent of the funds must be used for 
motorized projects, 30 percent for non-motorized, and 40 percent for projects that can be utilized by 
both. 

Private non-profits and other trail organizations are encouraged to work with Federal, State, and local 
government agencies to develop applications.  The goal of the State and MRTUA is to foster 
cooperative efforts between these groups for long-term development, enhancement and management 
of recreational trails in Minnesota. 

 

For more information on this program and needed applications, please visit the DNR’s website at:  
http://www.dnr.state.mn.us/grants/recreation/trails_federal.html 

  

http://www.dnr.state.mn.us/grants/recreation/trails_federal.html
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